YTBepxkIeH

MTOCTAHOBIIEHUEM aIMUHICTPAIHN
IeHKypcKOro MyHHLIUIIAIBHOTO OKpYyTa
ApxaHrensckoi 00IacTi

OT «__ » 2023rogaNe  -ma

AJMMHUCTPATUBHBIN perjaMeHT NMpea0CcTABJIeHUs MyHUIMNIAAbHOH ycayru «IIpucBoenne
ajgpeca 00beKTy ajpecaunu, U3MeHEeHHe U AaHHYJIMPOBaHMe TAKOI0 ajpeca HA TEPPUTOPHUH
HIeHKypCKOro MyHUIMIIAJIBHOIO OKPYra ApXaHrejbCKOM 00/J1acTH

1. O01mme noJoKeHus
IIpeamer peryaupoBanusi

1.1. Hacrosmuit agMUHUCTPATUBHBIA PEIVIAMEHT IPEJOCTABJICHUS MYHUIUIIAIbHOU
yenyru «lIpucBoenue aapeca 00beKTy aapecalii, U3MEHEHHE U aHHYJIMPOBAaHHUE TAKOTO aapeca Ha
tepputopun LIIeHKypcKOro MyHHIMIIATBHOTO OKpyra ApXaHTenbCKOW obmactu» ( jaiee —
aJIMUHUCTPATUBHBIM periaMeHT) pa3paboTaH B LENAX IOBBIIIEHHS KadecTBa M JIOCTYIHOCTH
IPEIOCTABICHUS,  ONpEleNseT  CTaHAapT, CPOKH UM  IIOCJIENOBATEIBbHOCTh  JCHCTBHUH
(aAIMMHHUCTPAaTUBHBIX MpPOLENYyp) IPHU OCYIIECTBICHUH IOJHOMOYUI IO MPEIOCTaBICHUIO
MyHUIUNanbHON ycnyru «lIpucBoenue aapeca oObEKTY agpecaliv, U3MEHEHUE U aHHYJIUpPOBaHHE
TaKoro ajpeca Ha Tepputopuu LIIeHKypcKOro MyHHIIMIIATBHOTO OKpyra ApXaHrenbCcKoil o0macTu
(manee - Ycmyra) opraHaMi MECTHOT'O CaMOYITPABIICHHSL.

Kpyr 3asaBuresnei

1.2. 3asBUTENAMU Ha MOJIY4YeHHE Y CIYTH SABISAIOTCA JIMIA, ONPEACIEHHbIE IyHKTaMu 27 1
29 TlpaBun NPUCBOCHUS, H3MEHEHUS U AaHHYJIUPOBAHUS aJPECOB, YTBEPKIACHHBIX MTOCTAHOBICHHEM
[IpaButenscTBa Poccutickoit @enepamuu ot 19 HosiOpst 2014 1. Ne 1221 (manee COOTBETCTBEHHO -
[IpaBuna, 3assBUTEIND):

1) COOCTBEHHUKH 00BEKTa aJipecallny;

2) nuna, o0agaronue OJHUM U3 CIICIYIONIUX BEIIHBIX MTPaB Ha OOBEKT aipecalluu:

- MPaBO XO3SIMCTBEHHOTO BEACHUS;

- MPaBo OMEPATUBHOTO YIPABIICHHUS;

- MPaBO MOKU3HEHHO HACIEAYEMOTO BIIAJICHUS;

- MIPaBO IMOCTOSHHOTO (0E€CCPOYHOro) MOIB30BAHMS;

3) MPEICTAaBUTENN 3asiBUTENs, JCHCTBYIOIIME B CHJIy IIOJTHOMOYMN, OCHOBAHHBIX Ha
0(OPMIICHHOH B YCTAaHOBIIEHHOM 3aKOHOATEIILCTBOM MOPSIIKE JOBEPECHHOCTH;

4) MPEACTaBUTENh  COOCTBEHHHMKOB  TIOMEIICHWHM B  MHOTOKBAPTUPHOM  JIOME,
YIOJIHOMOYCHHBIH Ha T0Jady TaKOro 3asBJICHUS pEIICHHEM OOIIero coOpaHus yKa3aHHBIX
COOCTBEHHUKOB;

5) MPEACTAaBUTENh WICHOB CaJOBOJYECKOrO, OTOPOJAHMYECKOTO W (WJIH) J1a4HOTO
HEKOMMEPUYECKOTO OOBEIMHEHUsI TpPa)JaH, YIMOJTHOMOYEHHBIM Ha IMOJa4y TaKOro 3asBIICHUS
penieHreM o0IIero coOpaHus YICHOB TAKOTO HEKOMMEPUECKOTro 00hETMHECHNUS,

6) KamacTpOBBIM HWHXKEHEpP, BBIMOIHSIOMINNA HAa OCHOBAaHUU JOKYMEHTA, MPEAYCMOTPEHHOTO
crarbeil 35 wim cratbend 42.3 @epepanbHOro 3akoHa ot 24 wurons 2007 1. Ne 221-®d3 «O
KaJIaCTPOBOM JEATEILHOCTH», KaaacCTPOBbIe PaOOThI MM KOMIUIEKCHBIE KaJacTpOBBIE PabOTHI B



OTHOILIEHUH COOTBETCTBYIOILEr0 0OBEKTa HEBUKUMOCTH, SIBJISIOLIETOCS 00BEKTOM aJpecalH.
TpeboBanus K NopsiAKy HH(POPMHPOBAHUS O NMPEIOCTABJICHUH MYHHIIUNIAIbHOMH YCIyTH

1.3. NudopmupoBanue o mopsiake MpeaocTaBIeHUs Y CIIYTH OCYIIECTBISAETCS:

1) HENOCPEACTBEHHO IIPU JTMYHOM IIPUEME 3asBUTENS B YIIOJHOMOUYEHHBIN OpraH (najee
AIMUHUCTpaAUsl) WIM MHOTOQYHKIIMOHAIBHOM LIEHTpPE MPEIOCTaBIEHUS TOCYAApCTBEHHBIX H
MYHHUITUTIATIBHBIX YCIYT (J1ajee - MHOTO(YHKITHOHAIBHBIA IIEHT));

2) 1o Teniepony AAMUHUCTpAIIUU WK MHOTO( YHKIIMOHAIBHOTO IIEHTPA;
3) MUCHMEHHO, B TOM YHUCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMUIBHOM CBA3H;
4) MMOCPEICTBOM Pa3MEIICHHs B OTKPBITON M TOCTYIMHOU (popme nHpopmaIuu:

- Ha mopraie (deaepanbHON WHPOPMALMOHHON aapecHOW CHUCTeMBI B WH(OpPMAIMOHHO-
TenekoMMyHuKarmonHou cetu «MuaTteprer» (https://fias.nalog.ru/) (nanee - mopran ®UAC);

- B (denepanbHONH ToCyIapcTBEHHON WHMOpMAIMOHHOW cuctemMe «EnuHBIA mopTan
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (dynkuuit)» (https://www.gosuslugi.ru/) (manee -
EIITY);

- Ha PETMOHABHBIX MOPTajaX TOCYJAPCTBEHHBIX M MYHUIUMATBHBIX YCAYT ((QYHKIU)
(manee - peruoHaIBHBINA TTOPTAN);

5) Ha oduIMaTbHOM caiTe agMuHHuCTpanuu I[lLIeHKypcKOTO MYyHHUIIMITATILHOTO OKpyTa
Apxanrenbckoit obmactu (http://www.shenradm.ru.) u (W) MHOTO(YHKIIMOHAJILHOTO IICHTPA B
nH(}pOpMaIMOHHO-TeIEKOMMYHUKAITMOHHOW ceTn «MuTepHeT» (manee - OduumanbHbIE CAWUTHI)
MOCPEACTBOM pa3MelieHus] MHPopMauu Ha HHQPOPMAIMOHHBIX CTEHIaX AJIMUHHUCTPALUU WIH

MHOTO(YHKITHOHATHLHOTO IICHTpPA.

1.4. HNudopmupoBanme 0CyIIECTBISIETCS IO BOIIPOCaM, KACAIOIIIMCSI:

- CIoco00B MO/1a4yM 3asBJICHUS O IPEIOCTABICHUH Y CIYTH;

- aapecoB AJIMUHHUCTpPAIUU U MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, OOpaIlleHUEe B KOTOPHIE
HEOOXOIUMO TSI IPEAOCTABICHUS Y CITYTH;

- cnpaBoyHOU HMH(OpMarK 0 padore AIMHUHHUCTPAUHU (CTPYKTYPHBIX IOJApa3AeIeHUn
AJIMUHHCTpALIUN);

- JIOKYMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTABICHUS Y CITYTH;

- MOPSAZIKA U CPOKOB IIPEIOCTABIECHUS Y CIIYTH;

- MOpsAJIKA TIONYUYEHUSI CBEIEHUH O XOJ€ PACCMOTPEHHS 3asBICHHS O MPEIOCTABICHUU
Ycenyru u 0 pe3ynbrarax ee mpeoCTaBICHNUS;

- M0 BOIpOCaM MPEJOCTAaBIEHUS YCIYr, KOTOpPbIE SIBIAIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU U1 TpEAOCTaBiIeHUs] YcCiuyru (BKIo4as HHGOpMHpOBaHHE O JAOKYMEHTaX,
HEOOXOUMBIX JIJISl IPEJOCTaBICHHS TAKUX YCIIYT);

- nopsaka JocyaeOHoro (BHecynaeOHOTro) oOamoBaHusi JaelcTBUN  (Oe3aeicTBUS)
JTOJKHOCTHBIX ~ JIUI AJIMUHUCTpallM{, paOOTHUKOB MHOTO(QYHKIMOHAJIBHBIX IEHTPOB H
MPUHUMAEMbIX UMU TIPU IPETIOCTABICHUU Y CITYTH PEIICHUN.

[Tonydenue uHGOpMaIIK IO BOPOCAM MPEOCTABICHUS Y CIYTH U YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOMUMBIMA W O0S3aTeNbHBIMU  JJIsi  MPEJAOCTABICHHS  MYHHIIMMAIBHON  YCIIYTH,
OCYIIECTBIISIETCS O€CIIIaTHO.

1.5. [Ipu yctHOM oOpamenun 3asBUTENS (JIMYHO WM MO TeledOHY) AOKHOCTHOE JIMIIO
AJMUHUCTpaLUH, paboTHUK MHOT0(YHKIIHOHAJIHHOTO LEHTpa, OCYIIECTBIISIOIIUI
KOHCYJIbTHPOBaHHE, MOAPOOHO U B BEKIUBON (KOPPEKTHOH) hopme HHPOPMHUPYET OOPATHBIITHXCS


http://www.gosuslugi.ru/)
http://www.shenradm.ru./

10 UHTEPECYIOIIUM BOIPOCAM.

OtBeT Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA ¢ MH(OpPMAlUU O HAMMEHOBAaHUU OpraHa
(HOMepe MHOTO(YHKIIMOHAILHOTO IIEHTPA), B KOTOPBIM MO3BOHUI 3asBUTENb, (PaMHINU, UMCHH,
oTuecTBa (MOCNIEIHEE - MPU HAIWYUHU) W JIOJDKHOCTH CHEIUANIMCTA, MPUHSBIIETO Tee(OHHBIN
3BOHOK.

Ecniu pomxHOCTHOE nUIO AJMHUHUCTPALlMM HE MOXET CaMOCTOSITENIbHO JaTh OTBET
TenedOHHBIN 3BOHOK JIOJDKEH OBITh INepeazpecoBaH (IMEPEeBEICH) Ha JIPYroe JOHKHOCTHOE JIUIIO
WJIH )K€ OOpaTHBIIEMYCS JIUIY JIOJDKEH OBITh COOOIICH Tele(OHHBIH HOMEp, IO KOTOPOMY MOKHO
OyJIeT MOJIYYHTh HEOOXOIUMYIO HH(POPMAIIHIO TIO3THEE.

Ecnmu moaroroBka oTBeTa TpeOyeT NPOAOKUTEIHHOTO BpPEMEHH JIOJDKHOCTHOE JIHIO
AIMUHUCTpAUU, paOOTHUK MHOTOQYHKIIMOHATHHOTO I[EHTPA MOXKET MPEUIOKHTh 3asBUTEIIO
U3JIOKUTH OOpalieHre B MICbMEHHOH GopMe.

JIomKHOCTHOE JHIO0 AJMHHHCTpAIlMM HE BIpPaBe OCYIIECTBIATH HHPOPMHUPOBAHUE,
BBIXOJIIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP U YCJIOBUN MPENOCTAaBICHUS YCIYTH, U BIUSIONIEE
IPsIMO WJIM KOCBEHHO Ha MPUHUMAEMOE peIIeHHE.

[IponomxurensHOCTh HHGOPMUPOBAHHUS 11O TesiehOHY HE JT0JKHA MpeBbImaTh 10 MUHYT.

NudopmupoBanme ocyniecTBisieTcs B COOTBETCTBUU € rpauKOM MpuemMa rpakaH.

1.6. [To mrucbMeHHOMY OOpAIICHHUIO JTOJDKHOCTHOE JIMIO AJIMUHUCTPALUU, OTBETCTBEHHOE
3a MpeAoCcTaBiIeHUE Y CIYTH, MOAPOOHO B MUCEMEHHOW (OpME pa3bsICHSAET TPaXKTaHUHY CBEIACHUS
[0 BOMpOCaM, yKa3aHHBbIM B MyHKTe 1.3. Hacrosimero PermameHta, B MOpsiiKe, YCTaHOBIEHHOM
®enepanbHbiM 3akoHOM OT 2 Masg 2006 1. Ne 59-®03 «O mopsiiake paccMOTpeHHsI OOpalieHHi
rpaxaaH Poccuiickoii denepanuny.

1.7. Ha EII'Y pa3memaroTcs cBefieHus, peaycMoTpennsie [lonoxxenuem o denepanbHOi
rocyJIapcTBeHHON WH(popManoHHoi cucreMe «denepanbHbIi peecTp TOCYIApCTBEHHBIX U
MYHULIMMAIBHBIX  yCIyr  (QyHKUMN)», YTBEpKIEHHBIM IOcTaHOBJIeHHeM [IpaBuTenbcTBa
Poccuiickoit @eneparuu ot 24 oxtsa6ps 2011 r. Ne. 861. Jloctyn k mHpOpMAMK O CpOKax M
MOPSIIKE TPEJOCTABICHISI MYHUIIUIIAIBHON YCIYyTH OCYIIECTBIISETCS 0€3 BBITOIHEHUS 3asBUTEIIEM
Kakux-Tubo TpeOoBaHWH, B TOM 4Hciae O3 HCIOIb30BaHUS MIPOTPAMMHOTO OOECIIeUeHHUS,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKHE CPEICTBA 3asBUTEINS TPeOyeT 3aKIIOYCHHS JMIICH3HOHHOTO
WJIM MHOTO COTJIAIIIEHUS C MPaBOO0IaIaTeNIeM MIPOTrPaMMHOT0 00eCIiedeHHsI, TPETyCMaTPHUBAIOIIIETO
B3MMAHHE IUJIaThl, PErHCTPAIMI0 WJIM aBTOPU3AIMIO 3asSBUTENS WM TPEJOCTABICHUE WM
MEPCOHAIBHBIX TaHHBIX.

1.8. Ha OduumanbHbIX caifTax, CTEHIAaX B MeCTax HPEIOCTaBICHUS YCIyTd M YCIYT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M OOS3aT€IbHBIMU JUISI TPEJOCTaBICHUS YCIyTd, U B
MHOTO(YHKIIMOHATIHLHOM HEHTPE pa3MeIlaeTcs clieyolas crpaBoyHas HHpopmarus:

- MECTO HaxoxJaeHus u Tpaduk paboTbl AIMUHUCTPAMM U HMX CTPYKTYPHBIX
noJipa3/ieliecHni, OTBETCTBEHHBIX 3a INPEAOCTaBICHHE YCIYrd, a TakkKe MHOrO(pYHKIIHOHAIBbHBIX
LEHTPOB;

- CIIPaBOYHBIE TeneOHbI CTPYKTYPHBIX noipa3iesieHui AMUHUCTpALINH,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE Y CIIyTH, B TOM 4Uclie HoMep TenedoHa aBTonHpopmaropa (pu
HaJIM4YWH );

Anpeca OdunmanbHBIX CaWTOB, a TAKXKE JICKTPOHHOW MOUTHI U (MK) (HOPMBI OOPATHOM CBS3H
AIMUHUCTpAUU B HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET».

1.9. B 3amax oxunanuss AIMUHUCTpPALMM Pa3MENIaloTCsl HOPMATHUBHBIE MPABOBBIE AKTHI,
perynupyommue MopsaoK MpeAoCTaBiICHHUs] YCIyrd, B TOM YHCIE KOMUS aJMHUHUCTPATUBHOTO



periamMeHTa ee NpeAoCTaBICHUs, YTBEPKICHHOTO B yCTaHOBICHHOM (DenepanbHbIM 3aKOHOM OT 27
utosst 2010 r. Ne 210-®3 «OO6 opraHu3anuu MpeaocTaBIeHUs TOCYAAPCTBEHHBIX U MYHHIIMITATbHBIX
yCIIyT» TOpPsiIKe, KOTOPbIE 10 TPEOOBAHUIO 3aIBUTEIIS IPEIOCTABIISIOTCS €My JUIsl O3HAKOMJICHHUS.

1.10.  Pa3mMemenue nH(pOpMALIMK O MOPSIKE MPEIOCTABICHUS Y CIyrd Ha HHGOPMAIIMOHHBIX
CTEHJaX B IOMEIIEHUHM MHOTOQYHKIHMOHAJIBHOIO IIEHTPA OCYIIECTBIISAETCS B COOTBETCTBHM C
COIJIAIIEHUEM, 3aKIIOYEHHBIM MEXIY MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM W AJIMHUHHCTpauueil B
COOTBETCTBUH C TPeOOBAaHUSAMH, YCTAHOBJIEHHBIMU MOCTaHOBIIeHHEM [lpaButenscTBa Poccuiickoit
®eneparun ot 27 centadpsa 2011 r. Ne 797 «O B3aumoeiicTBUN MEXy MHOTO(YHKIIMOHAIbHBIMA
[IEHTPaMH TPEJIOCTABICHUS TOCYAApPCTBEHHBIX W MYHULMNAIBHBIX YCIyr U (eaepaabHbIMU
OpraHaMH HCIIOJHHUTEIbHON BIJIACTH, OpPraHaMH TOCYJapCTBEHHBIX BHEOIOIKETHBIX (DOHJIOB,
opraHaMy TOCYIapCTBEHHOW BiacTH cyObekToB Poccuiickoit ®denepanuu, opraHaMHd MECTHOTO
caMOyIIpaBJIEHUs», C Y4eTOM TpeOOBaHMH K HMH(OPMHUPOBAHMIO, YCTAHOBJIEHHBIX HACTOSIIMM
PeriramenTom.

Wudopmanus o xoie pacCMOTPEHHUS 3asBJICHUS O MPEIOCTABICHUU YCIYrH M O pe3ysbTaTax
ee MPEeJOCTaBICHUSI MOXKET OBITh TMOJy4eHa 3asBUTENEM C Y4eTOM TpeOOBaHUM, yCTaHOBJICHHBIX
nyHkrom 39 IlpaBui, a Takke B (opMare aBTOMAaTHYECKHUX CTaTyCOB B JIMYHOM KaOMHETE Ha
EIIT'Y, B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpPAa3/eleHUN AJIMHUHUCTpAIMM TpU OOpaleHun
3asBUTEINS JIUYHO, 110 TeIe()OHY, TOCPEACTBOM IEKTPOHHOM MOYTHI.

I1. Crangapr npenocTraBjieHUss MyHHIIUIIAJIBHON yCJIYyTH
HanMeHoBaHMe MYHHIMIIAJIBHOMN yCIyrd

2.1. «ITpucBoenue anpeca oOBEKTYy ajpecanii, W3MEHEHHWE W aHHYJIUPOBAHHUE TaKOTO
anpeca Ha Tepputopuu IIIeHKypCcKOro MyHUIIMITAIBHOTO OKpyra ApXaHTelbCKOM 001acTiy

HaumeHoBaHUe OpraHa rocyapcTBeHHOI BJIaCTH, OPraHA MeCTHOI'0 CaMOYIPaBJIEHUSs
(opranu3anum), NpPeIoCTABJSIOIIET0 MYHHIMNAIBHYIO YCJIYTY

2.2 VYenyra mpepocraBisieTcs  YIOJIHOMOYEHHBIM — OpraHOM — —  aJAMUHUCTpALME
[IeHKypCKOr0O MYHHULMIAIBHOTO OKpyra ApXaHTelbCKOM o007acTd, B JHUIE CaMOCTOSATEIbHBIX
oTpacyieBbiX ((PyHKIIMOHATHHBIX) OpraHoB: OTaena UMYIIECTBEHHBIX W 3€MEIbHBIX OTHOIICHHUH B
rpanunax r. Illenkypcka u OTnena opraHu3alMOHHON pabOThl M MYHUIMIAIBHOM CITYKOBI
(crienmanuct, ygaleHHO paboTarolMii B HaceleHHBIX MyHKTax IIIeHKypCcKOro MyHUIIUTAIBHOTO
okpyra) B rpanunax llleHKypckoro MyHUIIMIIAIBHOTO OKpYTa, 3a uckiatodeHueM r. lllenkypcka..

2.3. [Ipu npenocraBiennu Ycayru AAMUHUCTpAIUS B3aUMOICHCTBYET C:

- onepaTopoM (denepaabHOi MHGOPMALMOHHONW aapecHOM cuctembl (nanee Omneparop
OUACQ);

- denepanbHBIM OpPraHOM HCIOJIHUTENBHOM BJAacTH, YIOJHOMOYEHHBIM [IpaBuTEenbcTBOM
Poccuiickoit  @enepaumu  Ha OPEAOCTaBICHHUE  CBEICHMM, cojaepxamuxcs B EanHoM
TrOCY/IapCTBEHHOM pEECTPE HEABMKMUMOCTH, WJIM JEHCTBYIOIIMM Ha OCHOBAHMM pEIICHUS
yKa3aHHOTO OpraHa IIO/IBEJOMCTBEHHBIM €My (QelepalbHbIM TOCYIapCTBEHHBIM OIOIKETHBIM
YUPEXKIECHUEM;

- OpraHaMy TOCYJApCTBEHHOM BJIACTH, OpraHaMd MECTHOIO CaMOYIpaBJI€HUS U
MOJIBEZIOMCTBEHHBIMM T'OCYJApPCTBEHHBIM OpraHaM WM OpPraHaM MECTHOIO CaMOYIPaBIICHUS
OpraHM3alUsIMH, B PACHOPSHKEHHH KOTOPBIX HaXOASATCS AOKYMEHTBl (MX KONHUH, CBEACHUS,
coJiepKaIirecs: B HUX), ykazaHHble B myHKkTe 34 [IpaBui.



B npenmocraBneHnM MYHMIMOAIBHOW  YCIAYyTM NPUHUMAKOT  Y4acTHE  CTPYKTYpHBIE
nojapasfeneHuss — AAMuHHCTpanuu  (MHOTOQYHKIIMOHAJIbHBIE  IEHTPHl  MPU  HATUYHH
COOTBETCTBYIOIIETO COTJIAIICHUS! O B3aUMOJICHCTBUN).

[Ipu mnpenocraBieHUM MYHHUIUNAIBHON YyCIyrd AJMHUHUCTpalUs B3aHUMOJIEUCTBYET C
QdenepanbHONl  HANOTOBOW  CIy)KOOHM 1O  BONPOCY MOJNY4EHUS BBINUCKH u3  ExmHoro
rOCyJapCTBEHHOTO peecTpa HPUAMYECKUX UL U EAMHOro rocynapcTBEHHOTO peectpa
WHUBUIyaJIbHBIX IPEANPUHAMATEIICH.

2.4. [Ipu mpenocraBieHun VYciuyrd AJIMUHUCTpAIlMU 3ampemiaercs TpedoBaTh OT
3asBUTENS OCYIIECTBICHUS ACHCTBUM, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX ISl TIOTyUEHUS
Yenyru W CBSI3aHHBIX C OOpallleHMeM B HMHBIE TOCYAapCTBEHHBIC OpPraHbl W OpraHU3allid, 3a
WCKIIIOUEHHEM TOJYYEHHUsl YCIyr, BKIIOUYEHHBIX B TMIE€PEUYECHb YCIYT, KOTOpPbIE SIBISIOTCS
HEOOXOUMBIMU U 0053aTEeIHHBIMU IS TPEIOCTABIICHUS Y CITYTH.

Onucanue pe3yabTaTa NPeAOCTABICHUSI MYHHIMIIAIbHON yCJIyTH

2.5. PesynbraroMm npenocraBiieHUs Y CIIYTH SIBIISETCS:

- BblJlaua (HampaBJieHWE) pelIeHus AIMUHUCTpPAIMd O TPHCBOCHUH aapeca OOBEKTY
ajipecaluy;

- BbIJlaua (HaIrpaBjeHUE) pelieHrus AIMUHUCTPAMA 00 aHHYJIUPOBAHUU aapeca 00beKTa
azpecanuu (IO0MycKaeTcsi 00beIMHEHNE C PEIICHHEM O TPUCBOEHUH aJpeca 00BEKTY aipecalluin);

- BbIJlaua (HampaBJieHHUE) pelIeHus] AIMUHUCTpAIMd 00 OTKa3e B MPUCBOCHUU OOBEKTY
ajZipecaliiy aJgpeca Wik aHHYJIHPOBAHUU €r0 aJpeca.

2.5.1. Pemenne o  mpucBoeHunm  ampeca  OOBEKTYy — agpecalid  MPUHUMACTCSA
AJIMUHHCTpAIIUEH ¢ y9eTOM TPEOOBAaHMI K €ro COCTaBy, YCTAHOBJICHHBIX IMMyHKTOM 22 [TpaBui.

2.5.2. Pemenne 00 aHHyIuMpoBaHMHM angpeca O00BEKTa aapecaruyd  MPUHUMACTCS
AJMMHHCTpAIen ¢ y4eToM TpeOOBaHUH K €ro COCTaBy, yCTaHOBJICHHBIX MyHKTOM 23 IIpaBuit.

OKOHYATEIBHBIM PE3yJIbTaTOM MPEOCTaBICHUS YCIYI'H SIBISETCS BHECEHHE CBEICHHH B
TOCYIApCTBEHHBIA aJPECHBIM peecTp, MOATBEPKACHHOE COOTBETCTBYIOLIEH BBINUCKOW U3
rOCYJapCTBEHHOTO aJpecHOro peectpa, odopmiisgeMoil mo Gopme coriaacHo nmpuioxeHuto Ne 2 K
npukazy MunuctepctBa ¢punancoB Poccuiickoit @eneparnuu ot 14 centsops 2020 r. Ne 1931 «O
nopsike, crnocodax U (popmax NpeaocTaBiICHHs] CBEIACHHM, COAEp)KAIIMXCS B TOCYAapCTBEHHOM
aJIpecCHOM peecTpe, OpraHaM TOCYAapCTBEHHOW BIACTH, OpraHaM MECTHOIO CaMOYIpaBIICHUS,
¢u3nyecKUM U IOPUAWYECKUM JIHIlaM, B TOM 4YHCII€ IOCPEICTBOM oOOecredeHusl AO0CTyma K
benepanpHON HHGOPMAITMOHHON aIPECHON CUCTEME.

2.5.3.Pemenne 00 oTKa3e B MPUCBOCHUH OOBEKTY aJipecalluyl aJpeca iU aHHYJIMPOBAHUU €TI0
ajzipeca MpUHUMaETCst AIMUHUCTpanueit mo ¢popme, yCTaHOBICHHOH mpuiioxkeHneM Ne 2 K mpukasy
MunucrepcerBa GpunancoB Poccuiickoit @enepanuu ot 11 nexabps 2014 r. Ne 146H.

Pemenne 00 oTka3ze B INPHUCBOEGHUMU OOBEKTY aJpecallud aapeca WM aHHYJIUPOBAHUM €ro
azjpeca MOXET NPUHUMATHCA B (OpME 3IEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCHJIEHHOMW
KBAIM(ULIMPOBAHHON 3JEKTPOHHOW TOANUCHIO YHNOJHOMOYEHHOIO JIOJDKHOCTHOTO JIMIAa C
HCIONb30BaHueM (penepaabHoi HHPOPMAIIMOHHON apeCHON CHCTEMBI.

Cpox npenocTaBjeHUsi MYHUIIUNIAJBHON YCJIYIM U BbIIa4M (HANPABJIEHUA)
JOKYMEHTOB, SIBJSIIOINNXCH Pe3yabTAaTOM INpPeJoCTABJICHUSI MyYHHMINNIAJIBHOH YCJIYyTH



2.6. Cpok, OTBEIEHHBIN AIMUHUCTpAIMU IS TPUHATHS PEIICHHUS] O MPUCBOCHUU OOBEKTY
aZipecariuy ajpeca Wik aHHYJIMPOBAHUM €T0 ajpeca, pemieHus 00 OTka3e B MPUCBOCHUU OOBEKTY
aZjpecalliy ajpeca WM aHHYJUPOBAaHUU €ro ajpeca, a TaKKe BHECEHHMS COOTBETCTBYIOLIUX
cBefeHnii 00 anpece oOBEKTa ajapecaliid B TOCYAAPCTBEHHBIM aJpPECHBIH PEECTpP YCTaHOBJICH
nynktoMm 37 IlpaBun um He noypkeH mpesblmath 10 paGouux nueil. McumncneHwe Hayanma cpoka
MPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH OCYIIECTBISETCS Ha Cleayloumii pabouuii AeHb,
CICAYIOMA 3a JHEM PErucTpalydd MNOCTYNUBIIEr0 B AJMUHUCTPALIMIO 3asBICHUS O
MPEIOCTABIEHUU MYHULIUTIATIBHON YCIYTH.

HopMaTHBHBIE IPaBOBbIE AKThI, PeryJMpyolie Npe1ocTaBJIeHne MyHHIHNAJIbHON
yCayru

2.7. [lepeyeHb HOPMATHMBHO MPABOBBIX AKTOB, PETYJIUPYIONIUX MPEIOCTABICHUE
MYHHUITUTIAJILHON YCIIYTH, pa3MelieH B (heaepabHON TOCYy1apCTBEHHOW MH(GOPMAITMOHHONW CHCTEME
«DenepanbHbI peecTp rocyJapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT (D YHKIIUN ).

AnmuHHUCTpanusi oOecreyrBaeT pa3MelleHHe W aKTyalu3aluio IepeuyHs HOPMAaTUBHBIX
IPAaBOBBIX AKTOB, PETYIHPYIOIMX NPEAOCTaBICHUE MYHUIUMNAIBLHONH YCIYTH, Ha O(QUIHATEHOM
caiite AnMuHHCTpanuu B ceTn MHTEpHET, a Tak e B COOTBETCTBYIOIIEM pasneie ¢eaepaibHOro
peectpa.

HUcuepnbiBaonuii nepevyeHb JOKYMEHTOB U CBe/leHUI, HeOOXOAMMBbIX B
COOTBETCTBHHU C HOPMATHBHBIMH NIPABOBBIMU AKTAMM JJISI IPEAOCTABJICHUS
MYHULHUIAJIBbHOM YCJIYTH U YCJIYT, KOTOPbIE AABJISIOTCH HEO0X0AUMbBIMH U
00513aTeJIbHBIMH JIJIS1 MIPEIOCTABJICHUS MYHUIUIIAJIBHOMN YCJIYIH, MOAJIeKALIMX
MpeJACTABJICHHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIyYEHHUS 3asiBUTEIeM, B TOM YHCJIe B
3JIEKTPOHHOM (popMe, NOPAAOK UX NMPeEIACTABICHUA

2.8. IlpemocraBnenue Yciayru OCYIIECTBIAETCS HAa OCHOBAHMM  3allOJHEHHOTO U
MOAMUCAHHOTO 3asiBUTEIIEM 3asIBJICHUS.

dopma 3asBiIeHUs ycTaHOBJIeHa mnpuiokeHneM Ne 1 k mpukasy MwunHucrepcTBa ()UHAHCOB
Poccutickoit ®eneparuu ot 11 mexabps 2014 r. Ne.146H.

2.9. B cnyuae eciu COOCTBEHHMKaMU OOBEKTa apecallyl SBISIOTCS HECKOJIBKO JIHII,
3asBJICHUE TIOAMMCHIBAETCS W TOJAeTCS BCEMU COOCTBEHHMKaMH COBMECTHO JIMOO HX
YIOJIHOMOYEHHBIM IIPE/ICTABUTEIIEM.

[Ipu nmnpencraBieHuM 3asiBICHUS NPEACTaBUTENIEM 3asBUTENS K TaKOMY 3asiBICHUIO
MPUJIAraeTcs JOBEPEHHOCTh, BBIIAHHAS MPEICTABUTENIO 3asBUTENS, OoQopMmIIeHHAss B MOPSJIKE,
MPEyCMOTPEHHOM 3aKOHOaTenbCTBOM Poccuiickoit denepanni.

[Ipn mnpenocTaBieHUM 3asBICHUS IMpeACTaBUTENEM 3asBUTENS B (opMme 3JIEKTPOHHOTO
JIOKYMEHTa K TaKOMY 3asiBJICHHIO MpUjlaraeTcsl Haajaexxaumm oopa3oM ohopMiIeHHAs TOBEPEHHOCTb
B (QopMe JIIEKTPOHHOIO JOKYMEHTa, MOJAMNHUCAHHOTO JIMIIOM, BbIIABIIUM (TIOJMUCABIINM)
JIOBEPEHHOCTh, C HCIOJIb30BAHMEM YCHIIEHHOW KBaJH(HLIHMPOBAHHOW HJIEKTPOHHOH moAanucu (B
cily4ae, €Clid NMPEeACTaBUTENb 3asiBUTENS ACHCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

[Tpu npemocTaBieHUn 3asBICHUST OT UMEHH COOCTBEHHHWKOB NTOMEIIEHUI B MHOTOKBAPTUPHOM
JIOM€ TIPEJCTaBUTENh TAKMX COOCTBEHHHMKOB, YIIOJIHOMOUYEHHBIM HA TOJa4y TAKOTO 3asBICHHUS
MPUHATBIM B YCTAHOBJICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuy mopsiake peiuieHueM
o0miero codpaHus yka3aHHBIX COOCTBEHHUKOB, TaKXe MpUiIaraeT K 3asBJICHUIO COOTBETCTBYIOIIEE
peueHue.



[Ipu mpenocTaBieHUU 3asBICHUS OT UMEHU WIEHOB Cal0BOJYECKOTO WM OTOPOJHUYECKOTO
HEKOMMEPUYECKOTO TOBApPUIIECTBA MPEACTABUTENb TAKOI'O TOBApUILECTBA, YINOJHOMOYEHHBIH Ha
10Jjauy TaKOTO 3asBJICHUS MPUHATHIM PELICHHEM OO0IIero coOpaHus YWIEHOB TAKOIO TOBAPHILECTBA,
TaK)Ke€ IPUJIAraeT K 3asBJICHUIO COOTBETCTBYIOIIEE PELLICHUE.

2.10.  Ilpm mpencraBiaeHMM 3asBJICHUS KaJaCTPOBBIM HHKEHEPOM K TAaKOMY 3asiBICHHIO
MpUjaraeTcsa Konus JTOKyMEHTa, MPEeIyCMOTPEHHOTO cTaTheil 35 unu crarbeit 42.3 denepaibHOTO
3akoHa OT 24 utonst 2007 r. Ne 221-®3 «O kamacTpoBOMl I€SITEIBHOCTHY, HA OCHOBAaHUH KOTOPOTO
OCYIIIECTBIISICTCSl BBIMOJIHEHUE KaJacTPOBBIX pPAa0OT WM KOMIUIEKCHBIX KaJacTPOBBIX paboT B
OTHOIIEHUU COOTBETCTBYIOIIETO 00bEKTA HEABUKUMOCTH, SBJISIOIIETOCs 00BEKTOM a/ipecaliyi.

2.11. 3asiBIIeHHE TIPEICTaBIsIeTCS B (hopMe:

- JIOKYMEHTa Ha OyMa)>KHOM HOCHTEJIEe MOCPEICTBOM IOYTOBOIO OTIPABICHUS C OMHCHIO
BJIO’KEHUS U YBEJOMJIECHUEM O BPYUEHUH;

- JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE MPU JIMYHOM OOpaIleHUd B ATMHHUCTPALUIO WIH
MHOTO(YHKIIMOHATbHBIN LIEHTP;

- 3JIEKTPOHHOTO JOKYMEHTA C ucnoyib3oBanueM nopraina DUAC;

- AJIEKTPOHHOIO JOKYMEHTa ¢ ucnoyibzoBanueM EIIIY;

- AJIEKTPOHHOI'O JJOKYMEHTA C UCII0JIb30BAHUEM PETMOHAJIBHOTO MOopTasa.

2.12.  3asBiieHHE NPEACTABIACTCS B AIMHHUCTPALIUIO WM MHOTO()YHKIIMOHAIBHBIA LIEHTP
M0 MECTY HaXxOXKICHHs 00bEKTa aJpecaliui.

3asBieHue B opMe JOKYMEHTa Ha OyMa)kHOM HOCHUTEJIE IOIITUCHIBACTCS 3asiBUTENIEM.

3asBieHue B (hopMe IEKTPOHHOTO JOKYMEHTA MOIUCHIBAETCS JIEKTPOHHOMN

MOJIKCHIO, BHUJI KOTOPOM OINpenensercss B COOTBETCTBUM C YacThlo 2 cratbum 21.1
®epnepanbHoro 3akoHa Ne 210-D3.

2.13. B cnydae nampasieHus 3assieHus nocpeacrsom EIIY, permonansHOro mnopraia
win noprana ®UAC ¢opmupoBaHue 3asBICHHUS OCYILECTBISETCS IMOCPEICTBOM 3aIOJIHEHUS
MHTEPAKTHUBHOM (OPMBI, KOTOpass MOXKET TaKKe BKIIOYaTh B ceOd OmpocHyo Qopmy s
onpejeNieHuss HMHAWBHUIYyaJbHOTO Habopa JIOKYMEHTOB U CBEIEHUH, 00S3aTeNbHBIX JUId
MPEIOCTaBIICHUS YCIyTH (Jajee - HHTepakThuBHas (popma), 6€3 HEOOXOIUMOCTH JOTMOTHUTEITHLHOM
MO/Ia4uM 3asBJICHUS B KaKON-IIM00 MHOU (hopme.

2.14. B caywae mpencraBieHus 3asBICHUS IPH JIMYHOM OOpalleHUM 3asBUTENS WM
NpE/CTaBUTENd  3asBUTENS MPEABbABISETCS JOKYMEHT, YAOCTOBEPSIOIIUNA COOTBETCTBEHHO
JUYHOCTH 3asBUTENS WM MPEICTaBUTENS 3assBUTEIIS.

Jlumo, mMerolee MpaBo JEHCTBOBaTH 0€3 JOBEPEHHOCTH OT HMMEHH IOPUIMYECKOro JUIIA,
IPEIBABISAET AJOKYMEHT, YAOCTOBEPSIOIINNA €0 JINYHOCTh, a MPEACTABUTEND IOPUANYECKOTO JIMLA
IPEIBABIAET TAK)KE TOKYMEHT, OATBEPKAAIOIIMM €ro MOJIHOMOYHS AEMCTBOBATh OT UMEHH ITOTO
IOPUAMYECKOTO JINLA, WM KOIHIO 3TOTO TOKYMEHTA, 3aBEPEHHYIO MOANNUCHIO PYKOBOAUTENS 3TOIO
IOPUAMYECKOTO JIUIA.

B cnyuae nampaBieHuss B DJIEKTPOHHOH (opMe 3asBICHHS TMPEICTABUTENIEM 3asiBUTEINS,
JNEHCTBYIOIMM OT HMEHH IOPUIUYECKOrO JIMLA, JOKYMEHT TMOATBEPKAAOIIUNA MOJTHOMOYHUS
3asBUTENsE Ha TNPEJCTABICHWE MHTEPECOB IOPUAWYECKOTO JIMIA, JOJDKEH OBITh MOJIHCaH
YCUJICHHOM KBaJM(UIIMPOBAHHOM JIEKTPOHHON MOAMMCHIO YITOJIHOMOYEHHOTO JINLA IOPUHUECKOTO
auna.

B cnyyae HampaBiieHHS B 3JEKTPOHHOH (opMme 3asiBICHHUS TpeICTaBUTEIEM 3asBUTEI,
JEHCTBYIOIIMM OT MMEHM WHIUBUAYAIbHOI'O NPEINPUHUMATENS, JOKYMEHT MOJATBEPKIAOIINN
MOJTHOMOYMS 3asiBUTENII Ha MPEACTAaBICHUE HHTEPECOB WHIMBUAYAIbHOIO MPEANpPUHUMATEINS,



JOJDKEH  OBITh ~ TOANMHUCAH  YCHUJICHHOW  KBAIM(PHUIIMPOBAHHOM  DJIEKTPOHHOW  TOJIMUCHIO
WHAWBUIYAILHOTO TPEIITPUHAMATEIS.

B cinywyae HampaBneHUss B JJIEKTPOHHOW ¢opMe 3asBICHHUS MPEICTAaBUTEIEM 3asBHTEIS,
JOKYMEHT, TOJATBEPKIAIONINI TMOJTHOMOYHS TPEACTABUTENS] HAa TMPEACTaBICHUE WHTEPECOB
3asiBUTENs BbIIAH HOTAPUYCOM, JOJDKCH OBITH MOMANWCAH YCWJICHHOW KBaTU(UIIMPOBAHHON
JJIEKTPOHHOU MOAMUCHIO HOTapuyca. B MHBIX ciydasX MpeacTaBiIeHUS 3asBJICHUS B 3JEKTPOHHOM
dbopme - TOAMMCAaHHBIN MPOCTON JEKTPOHHOU MOAMHUCHIO.

2.15. IlpenocraBieHue YCIyru OCYHIECTBISICTCS HAa OCHOBAHUM CIEYIOUIMX JIOKYMEHTOB,
onpezeneHHbIX MyHKToM 34 IIpaBun:

a) MpaBOyCTaHABIMBAIONINE U (MJIH) TPABOYJOCTOBEPSIOIINE JOKYMEHTHI Ha 00BEKT (OOBEKTHI)
azpecanuu (B cliydae MPUCBOCHHS ajpeca 3/IaHUI0 (CTPOCHUIO) WJIM COOPYXKEHHIO, B TOM YHUCIE
CTPOUTENILCTBO KOTOPBIX HE 3aBEPIICHO, B COOTBETCTBUU C ['pagocTpOUTENTHHBIM KOAEKCOM
Poccuiickoit deneparuu 111 CTPOUTEIBCTBA KOTOPBIX MOJTYUYCHHUE PA3pELICHHs] Ha CTPOUTEIHCTBO
HEe Tpelyercs, NpaBOyCTaHABIMBAIOMME W (WIM) TPaBOYIAOCTOBEPSIONINE JTOKYMEHTHI Ha
3eMeJbHBIN YyU4acTOK, Ha KOTOPOM PAcoJI0KEHbI YKa3aHHOE 37jaHKe (CTPOCHHE), COOPYKEHUE);

0) BbIMHMCKM H3 EIMHOTO TOCYJapCTBEHHOTO pEecTpa HEABWKUMOCTH 00 00BEKTax
HEJIBKHUMOCTH, CJIEIICTBHEM MpeoOpa3oBaHUs KOTOPHIX sBiETCS 0Opa3oBaHHE OJHOTO M Oosee
o0BekTa agpecanuu (B caydae mpeoOpa3oBaHus 0OBEKTOB HEIBIKUMOCTH C O0OPa30BaHHEM OJTHOTO
1 0oJiee HOBBIX OOBEKTOB aJIpecalium);

B) pa3peIlIeHHe Ha CTPOUTEITHCTBO OOBEKTA aapecanuu (Mpu MPUCBOCHUH apeca CTPOSIIIMMCS
oOBekTaM azpecanuu) (3a UCKIIOYEHHEM CIIy4aeB, €CIM B COOTBETCTBUU C ['pagocTpouTeIbHBIM
KoziekcoM Poccuiickoit deaepanuu 11 CTPOUTENHCTBA WIIM PEKOHCTPYKIIMHU 37aHUS (CTpOEHUS),
COOPYKCHHS TOJYYCHHE DPa3pelICHUS Ha CTPOUTEILCTBO HE Tpedyercs) u (WIM) MPU HATUIHH
paspelnieHus Ha BBOJ 00bEKTa afpecaliui B SKCILUTyaTaIlHIo;

') CXeMa pacrojOKeHUsI 00BEKTa aJipecallii Ha KaJacTPOBOM IUJIaHE WMJIM KaJAacTPOBOW KapTe
COOTBETCTBYIOIIECH TEPPUTOPHUH (B CIydae MPUCBOCHHS 3€MEIIBHOMY YUaCTKy aapeca);

1) BbIMUCKAa U3 EAWMHOr0 TOCYAapCTBEHHOTO peecTpa HEABMIKUMOCTH 00 0O0BeKTe
HEJBM)KUMOCTH, SIBJISIIOIIEMCS OOBEKTOM ajpecanuu (B cilydae MPUCBOCHHS aJpeca OOBEKTY
ajipecaliiu, MoCTaBIEHHOMY Ha KaJacTPOBBINA Y4eT);

€) pelleHre OpraHa MECTHOTO CaMOYIIPABIIEHUS O MEPEBOJIE KHUIJIOTO MOMEIIEHUS B HEXHIIOE
MOMEILEHUE WUIIM HEXHIIOTO MOMEIEHUS B KUJIOE MOMEIIEeHHE (B ClIy4ae MPHUCBOEHUS TOMEILEHUIO
ajpeca, U3MEHEHUS W aHHYJIMPOBAHUS TAKOTO ajpeca BCIIECICTBHE €ro IMepeBoja W3 IKUIOTO
MOMEIIEHUS B HEXKUIIOE TTOMEIIIEHUE WITM HEXKUIIOTO TMTOMEIIECHUS B KHIIIOE IIOMEIICHHUE);

) aKT IPUEMOYHON KOMMCCHUU IPU NEPEYCTPOICTBE U (MJIM) MEPEINIAaHUPOBKE MOMEILEHUS,
OPUBOAALIMX K 00pa3oBaHMIO OJHOTO M Ooyiee HOBBIX OOBEKTOB ajpecanuu (B cCiydae
npeoOpa3oBaHusi 0OBEKTOB HEJBIXKUMOCTH (TIOMEIIEHU) ¢ 00pa3oBaHHEeM OJHOTO U 00jee HOBBIX
00BEKTOB a/Ipecalluin);

3) BbIUCKAa W3 EaMHOro rocymapcTBEHHOTO peecTpa HEIBIKHUMOCTH 00 00BbeKTe
HEJABM)KMUMOCTH, KOTOPBINA CHST C TOCYAAPCTBEHHOTO KaJacCTPOBOTO yueTa, SBIIAIOIIEMCS 00bEKTOM
aapecaruu (B cliydae aHHYJIMPOBAHHS ajpeca 00bEKTa aJpecariiii 0 OCHOBAHUSIM, YKa3aHHBIM B
NOJIYHKTE «a» MyHKTa 14 IlpaBui;

M) yBeIOMIIEHHE OO0 OTCYTCTBHM B EIWHOM TOCyZapCTBEHHOM peecTpe HEABMKUMOCTH
3ampanimBaeMbIX CBEICHUN MO OOBEKTY HEIBUKHUMOCTH, SIBISIFOIIEMYCS OOBEKTOM ajpecanuu (B
cllydyae aHHYJIMpPOBAHUS ajpeca 00beKTa aJpecaliii 0 OCHOBAaHUSAM, YKa3aHHBIM B MOJAIYHKTE «a»
nyHkTa 14 TIpaBwn).

2.16. JIOKyMEHTBI, TMOJy4aeMbl€ CIEeHHATUCTOM AJMHHUCTPALUM, OTBETCTBEHHBIM 3a



IperocTaBlieHue YCIyrd, C  HCIOJb30BaHMEM  MEXKBEJOMCTBEHHOIO  MH(OPMALMOHHOTO
B3aWMOJICUCTBUS:

- BBINMKUCKA U3 EIMHOrO rocyJapCcTBEHHOTO peecTpa MpaB Ha HEABM)KMMOE MMYIIECTBO U
C/IEJOK C HUM O TpaBax 3asBUTENII Ha 3€MEJbHBIH YYacCTOK, Ha KOTOPOM PpAaCIOJIOXKEH OOBEKT
ajipecaluy;

- BbIMKCKA W3 ENMHOrO rocynapcTBEHHOTO peecTpa MpaB Ha HEJBMKMMOE MMYIIECTBO U
CACNOK C HHUM O IpaBax Ha 3JaHUS, COOPYXKEHHS, OOBEKT HE3aBEpUICHHOI'O CTPOUTENIbCTBA,
HaXOJSIIMECcs Ha 3eMEJIbHOM Y4acTKe;

- KaJIaCTPOBBIN MacoOPT 37aHUsl, COOPYKEHHUS, 00bEKTa HE3aBEPILIEHHOTO CTPOUTENIHCTBA,
MIOMEIICHUS;

- KaJIaCTPOBas BHIMKCKA O 36MEITbHOM yYacTKeE;

- IPaJOCTPOUTENBHBI IJIaH 3eMEJIbHOr0 y4acTka (B ciydyae MpPHCBOCHHS aapeca
CTPOSIIIUMCSI/ PEKOHCTPYUPYEMBIM 00BEKTaM aJpecariin);

- paspellieHue Ha CTPOUTENHCTBO OOBEKTa ajapecaliuu (B cliydyae MPUCBOCHUS ajpeca
CTPOSIIUMCS O0BEKTaM aIpecaIiin);

- paspellieHne Ha BBOJ OOBEKTa aJpecalyy B JKCIUTyaTaluio (B Cilydae MPUCBOCHUS
ajzipeca CTPOSIIIMMCST 00BEKTaM aJpecariim);

- KaJacTpoBasi BBITUCKA 00 00OBEKTE HEIBMKMMOCTH, KOTOPBIA CHAT C y4era (B cilydae
AHHYJUPOBAHUS aJipeca 00bEeKTa aapecalnn);

- pelieHre AIMUHHCTPALUU O TEPEBOJE JKUJIOr0 MOMEUICHHUS B HEXWIOE TOMEIEeHUE
WIA HEXHWJIOTO TOMEIIEHHUS B JKHJIOE TOMEIeHHe (B Cllydyae NMPHUCBOCHHUS MOMELICHHIO ajpeca,
M3MEHEHHUS U aHHYJIMPOBAHUS TaKOTo ajpeca BCIEACTBUE €ro MepeBoja U3 JKUIIOTO MOMEIIEHUs B
HEXXHUJIOE MOMEIEHNE WM HEKUJIOTO MOMEIIECHUs B JKUJIOE MOMellleHue) (B cilydae, eclii paHee
pelIeHre O MepeBOoJie KUJIOrO MOMEIIEHUS B HEXUIIOE€ MOMEIICHUE WM HEXHWIOrO MOMEIEHUs B
JKUJIO€ TIOMEIIeHHE TPUHATO);

- aKT MPUEMOYHOI KOMUCCHH TIPU MIEPEyCTPOICTBE U (M) IEPEIIaHUPOBKE MTOMEILICHUS,
OPUBOAALIMX K 00pa3oBaHMI0O OAHOTO M Ooyiee HOBBIX OOBEKTOB ajpecaluu (B cCiydae
npeoOpa3oBaHus OOHEKTOB HEABIKUMOCTH (TIOMEIICHH) ¢ 00pa30BaHHEM OJIHOTO U 00Jiee HOBBIX
00BEKTOB aJIpecalin);

- KaJlaCTpPOBbIE TMAacrnopTa OOBEKTOB HEIBMKHUMOCTH, CIEICTBHEM IpeoOpazoBaHuUs
KOTOPBIX SIBJISIETCS 00pa3oBaHWe OAHOTO M Oojiee 00BbeKTa aapecanuu (B ciiydae MpeoOpa3oBaHUs
00BEKTOB HEJABMKUMOCTH C 00pa30BaHUEM OJTHOTO U 00Jiee HOBBIX OOBEKTOB aJpECaIIHH ).

2.17. 3asBuTen (MIPEACTABUTENH 3asIBUTENS) TIPH TI01a4€ 3asiBJICHUS BIIPAaBE MPHIIOKHUTH K
HEMY JOKYMEHTBI, yKa3aHHblE€ B MOJIYHKTAX «a», «B», «I», «€» MU K» IMyHKTa HACTOALIETO
PermameHnTa, ecnu Takue JOKYMEHTHI HE HAXOAATCA B PACIOPSDKEHUH AMUHUCTpPALMU, OpraHa
TOCYyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYNpaBJICHHS JHOO IOABEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM MU OPTaHaM MECTHOTO CaMOYITPABJICHUS OpraHU3aIuil.

2.18. B OymaxHoM Buzme Qopma 3asBIEHUS MOXET OBITh IMOJNydeHa 3asBUTENIEM
HENOCPEJACTBEHHO B AJIMMHMCTpAIINH, a TakK)Ke Mo oOpalleHuo 3asBUTENs BbhICIaHa HA aJpec ero
3JIEKTPOHHOM MOYTHI.

2.19. Tllpu mnopaye 3asBJICHUS M MPUIATaeMbIX K HEMY JTOKYMEHTOB B AJIMUHHUCTPALIMIO
3asiBUTEINb MPEIbABISET OPUTHHAIBI JOKYMEHTOB ISl CBEPKHU.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB U CBeleHHH, HE00X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMH AKTAMM /1JIl PEI0CTABIEHUS] MYHUIMNAJIBHON yCJIYyIH,



KOTOpbIe HAXOASATCS B PACHOPSKEHUH TOCYIapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O
CaMOYINpaBJIeHUs] U HHBIX OPTaHOB, YYACTBYHONIIUX B MPEI0CTABJIEHNH MYHUIIUNIAIBHBIX

yeayr
2.20. JIOKyMEHTBI, yKa3aHHbBIE B MOAMYHKTAX «O0», «I», «3» U «W» MyHKTa 2.15 HacTosIIero
Pernamenrta,  mpeacraBistoTcs  (eiepalbHBIM  OPraHOM  HCIIOJHUTEJIBHOM  BIJIACTH,

ynoinHoMoueHHbIM [IpaButensctBoM Poccuiickoit ®depepanuv Ha MNPEIOCTABICHUE CBEICHUM,
coxepxamuxcss B ENMHOM TOCYZapCTBEHHOM pEECTpe HEABUKMUMOCTH, WIM JEHCTBYIOIIMM Ha
OCHOBAaHMU  pEIIeHHs  YKa3aHHOIO  OpraHa  I[OJBEIOMCTBEHHBbIM  eMy  (eaepaabHbIM
roCy/1apCTBEHHBIM OIO/IKETHBIM YUpEXKIEHUEM B MOpsAJIKE MEXXBETOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS 110 3apoCcy AMHUHUCTPALIUH.

Y1I0JIHOMOYEHHBIE OpPraHbl 3alpaluBalOT JOKYMEHTHI, yKa3aHHbIe B MMyHKTe 2.15 HacTosmiero
PernamenTta, B opraHax TIoCyJapCTBEHHOW BIAacTH, OpraHax MECTHOIO CAaMOYIpPAaBICHUS H
MO/IBEZIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIIPaBIICHUS
OpraHM3alMsaX, B PpACHOPSHKEHUH KOTOPHIX HAXOJATCS YKa3aHHbIE JIOKYMEHTHI (HMX KOIHH,
CBEIICHMSI, COJlepKallrecss B HUX), B TOM 4HCIE IOCPEICTBOM HalpaBlIeHHUs B Mpoliecce
perucrpanu  3asBICHHUS ~ aBTOMAaTHYeCcKU  C(HOPMHUPOBAHHBIX  3alpOCOB B  paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIHIOHHOTO B3aUMOICHCTBHUSI.

B cnywae HanpasimeHus 3asBieHus nocpeacrsom  EIIY  cBegeHuss M3 TOKyMEHTAa,
YIIOCTOBEPSIONIETO0 JHYHOCTh 3asABUTENS, MPEACTaBUTENST (POPMUPYIOTCS aBTOMATUYECKH IPH
noATBepkIeHuM ydeTHoM 3amucu B ECHMA w3 cocTaBa COOTBETCTBYIOIIMX JaHHBIX yKa3aHHOW
YUETHOM 3amucu UM MOTYT OBbITh IPOBEPEHbl IMyTEM HAMpaBieHHs 3alpoca C HCIOJIb30BAHUEM
CMD3B.

2.21. [Tpu npenocTaBiaeHun Y CIIyry 3amperiaeTcs TpeOoBaTh OT 3assBUTEIS:

1) MPEACTABICHUS JIOKYMEHTOB H HWH(OpManuM WIM OCYIISCTBICHUS JICHCTBUH,
IIPEJICTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMU, PEryJIMpPYIOIIMMH OTHOLIEHHS, BOSHUKAIOILINE B CBSI3U C IPEAOCTaBICHUEM Y CIIYTH;

2) OpEICTaBICHUS JIOKYyMEHTOB M HMH(OpPMAalUH, KOTOpble B COOTBETCTBUU C
HOPMATHBHBIMH IPAaBOBBIMU akTamu Pocculickor denepanuu WM MyHULUIIAIBHBIMU IIPABOBBIMU
aKTaMU HaxoAiTCsd B PACIOPSDKEHUH AJMMHUCTpallMM, TOCYJapCTBEHHBIX OpPraHOB, OpPIaHOB
MECTHOI'O CaMOYIpaBJIEHHUs U (WJIM) MOJABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM U OpraHaM
MECTHOTO CAMOYIpPaBJIEHUS OpraHU3aluid, YYacTBYIOUIMX B MPEJOCTaBICHUM YCIyru, 3a
HCKJIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3) mnpexacraBieHUs OKYMEHTOB M WHGOpPMAlMH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBIeHUsl YCIyrd, JUOO0 B TMPEAOCTaBICHUU YCIYr'H, 3a HCKIIOYEHHEM CJEeAYIOIINX
CIIy4aeB:

- M3MEHEHHEe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUINXCS MPEJOCTaBICHUS
VYcnyru, nocie nepBoHa4aaIbHOM MOJAa4YM 3asBJICHUS O MPEIOCTABICHUN Y CIYTH;

- HaJIM4YMe OMMOOK B 3asBJICHUU O MPENOCTABICHUU YCIYTH M JOKYMEHTaX, MOJaHHbIX
3asBUTENIEM TOCIE TEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IpeoCTaBIeHUs Y CIIyrd, 1100 B MPEAOCTaBICHUN Y CIYTH U HE BKJIIOUEHHBIX B MPEICTaBICHHBIN
paHee KOMILUIEKT JOKYMEHTOB;

- UCTEUYECHHUE CpOKa JIeWCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(POpMAIMU TOCTe
MEPBOHAYAILHOTO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTaBICHUS Y CIIYTH,



a0 B IpeoCcTaBICHUH Y CIYTH;

- BBISIBIICHUE JOKYMEHTAJIBHO TOJITBEPXKIACHHOTO (pakTa (MPU3HAKOB) ONMIMOOYHOTO HIIN
MIPOTHBOIPABHOTO JeHCTBUS (O€31eHCTBUsI) JOKHOCTHOTO JUIa AJIMUHUCTpAIMH, paOOTHHKA
MHOTO(YHKIIMOHATHHOTO IIEHTPa, pAOOTHUKA OpPTaHU3AINH, TIPETyCMOTPEHHOM YacThio 1.1 cTarbu
16 ®denepanpHoro 3akoHa Ne 210-®3, npu mnepBOHAYaJIbHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX [UIsl TPEJOCTaBICHUS YCIYrH, JUOO B TMPEAOCTABICHHH YCIyTrd, O YeM B
NUCbMEHHOM  BHJE€ 32  MOJNUCHIO  PYKOBOIUTENS ~ AJMUHUCTPAIlUU,  PYKOBOIUTEIS
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMpU [EpPBOHAYAIILHOM OTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JJIi  NpPeNOCTaBlIeHUWH  YCIyrd, Jub0  pPYKOBOAWUTENS  OpTraHU3alluu,
npeaycMoTpeHHod 4acteto 1.1 crarbm 16 ®PenepansHoro 3akoHa Ne 210-D3, yeBegomusieTcs
3asiBUTENb, a TAK)KE MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA.

HcuepnpiBaumii nepevyeHb OCHOBAHUM JIS 0TKA3a B pUeMe IOKYMEHTOB,
HEO0XO0AUMBIX JJIfl MPEeAOCTABJIEHUA MYHMUHMIIAJBHON yCIyru

2.22. B mpueme Kk paccMOTpEHUIO JOKYMEHTOB, HEOOXOMMMBIX I MPEIOCTaBICHUS
VYciyru, MOXeT ObITh OTKa3aHO B CIy4ae, €Cli C 3asBICHHEM OOpaTUIIOCh JIMIO, HE YKa3aHHOE B
nyHkTe 1.2 HacToswero PernamenTa.

Taxxe ocCHOBaHUAMM I OTKa3a B IPUEME K PACCMOTPEHUIO TOKYMEHTOB, HEOOXOJUMBIX JJIs
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIyTH, SIBIISIFOTCSI:

-IOKYMEHTBl IIOJaHbl B OpraH, HEYINOJIHOMOYEHHBbI Ha MPEIOCTABIECHUE YCIYTU;
IIPEJICTAaBICHUE HEMOJHOIO KOMILJIEKTA JOKYMEHTOB;

-IIpe/ICTaBJIEHHbIE TOKYMEHTBI YTPaTUIU CHUIIy Ha MOMEHT OOpallleHus 3a yCIyrol (JOKyMEHT,
YIOCTOBEPSIOIUN  JINYHOCTh, JOKYMEHT, YAOCTOBEPAIOIIMN IIOJHOMOYHS IPEACTaBUTEIS
3asgBUTEI, B Cllydae oOpalieHus 3a MPeI0CTaBICHNUEM YCIYTH YKa3aHHBIM JIULIOM);

-IIPEACTABIEHHBIE JOKYMEHTBI COAEPKAT MOJAUYUCTKU U UCIPABICHUS TEKCTA, HE 3aBEPEHHBIE B
NOpsIIKE, YCTAaHOBJIICHHOM 3aKOHOIArenbCcTBOM Poccuiickont denepanuu; NpeICTaBICHHBIE B
AIIEKTPOHHON (OpME ITOKYMEHTBHI COJAEpXKAaT MOBPEXKICHHs, HAINYME KOTOPHIX HE IO3BOJSET B
IIOJTHOM 00BbEME HCIMOJIb30BaTh MH(MOPMALMIO U CBEIEHHs, COJEpXKalluecss B JOKyMEHTax s
IIPEIOCTABIICHUS YCIYTH;

-mojilaya  3asABJICHUS O MPEJOCTaBICHUM YCIAYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABJICHUS] YCIYyTH B 3JIEKTPOHHOM (opme, NMpou3BeIeHAa C HapyIIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHMIA;

-HecoOIIoIeHNe yCTaHOBIIEHHBIX cTaThel 11 denepanbhoro 3akona ot 6 anpens 2011 r. Ne 63-
@3 «OO0 »HNEeKTPOHHOW TOANHMCH» YCIOBUA NPU3HAHUS JICHCTBUTENBHOCTH  YCHIIEHHOU
KBaJTHM(HULIXPOBAHHON 3JICKTPOHHOM MMOAUCH;

-HETIOJTHOE 3aroJIHEHUE Mmojieil B ¢opme 3ampoca, B TOM YHMCIE€ B MHTEPAKTUBHOHM (hopme Ha
EINI'Y;

-HAJIM4YME MPOTUBOPEUUBBIX CBEACHUN B 3alIpOCE U IPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

HcyepnpiBaiuyii nepevyeHb OCHOBAHUM 1JI PUOCTAHOBJICHUS WJIN 0TKA3a B
NpeA0CTABJICHUN MYHMIMNIAJIBHON YCJIYTH

2.23. OcHOBaHUW 11 MPUOCTAHOBJIEHUSI MPEAOCTABICHUS YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He MPETyCMOTPEHO.



OcHOBaHMSIMH JJI1 OTKa3a B MPEIOCTABICHUU YCIYTH SBISIOTCS CIydad, TOMMEHOBAHHbBIC B
nyHkTte 40 [IpaBun:

- C 3asBICHUEM OOpaTUIIOCH JINIIO, HE YKa3aHHOe B myHKTe 1.2 Hacrosmero Pernamenra;

- OTBET Ha MEXBEIOMCTBEHHBIN 3allpOC CBUICTEILCTBYET 00 OTCYTCTBUU JIOKYMEHTa U
(umu) wHpOpPMAIMK, HEOOXOAWMBIX JUIsi TPUCBOCHHS OOBEKTY aJpecaluu aapeca WIu
AHHYJMPOBAHUSL €ro ajJpeca, U COOTBETCTBYIOIIUN TOKYMEHT He ObUI MpeAcTaBieH 3asBUTENIEM
(mpencraBuTeneM 3asBUTENS) IO COOCTBEHHON MHUIINATHBE,

- JIOKYMEHTBI, O0S3aHHOCTh MO TMPEJOCTaBICHUIO KOTOPBIX IJIsl MPHUCBOEHUS OOBEKTY
aZipecaliy agpeca WIM aHHYJIUPOBAaHUS €ro ajapeca BO3JOKeHa Ha 3asBuTess (MpeacTaBUTENs
3asiBUTENs), BBIIAHBI C HAPYIICHHEM TOPSAKA, YCTAHOBICHHOTO 3aKOHOJATENLCTBOM Poccuiickoii
®deneparnyu, Ui OTCYTCTBYIOT;

- OTCYTCTBYIOT CIy4yal W YCIOBHS JJIsi MPUCBOCHUS OOBEKTY aJpecaluu ajapeca WId
AHHYJIMPOBAHUS €T0 aJipeca, yKa3aHHbIE B MyHKTax 5, 8 - 11 u 14- 18 IlpaBui.

2.24. [lepeueHnb ocCHOBaHMII MJIsI OTKa3a B MPEIOCTABICHUU YCIYTH, OMNPEACIICHHBIN
MyHKTOM 2.23 Hacrosiero PerinaMmenra, siBIsS€TCS MCYEPTIHIBAIOIINM.

IlepeueHb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH U 00513aTeIbHBIMU J1JI51
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYT'H, B TOM YHCJIe CBeJIeHUS 0 IOKYMEHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aANUAMU, YYACTBYIOIIIUMH B

NpeI0CTABJICHNH MYHHIMNIAJIBHON yCIyTru

2.25. Ycenyru, HeoOxomammble W oOs3aTenbHBIC JUII  TPENOCTaBICHUS Y CIYTH,
OTCYTCTBYIOT.

IMopsinok, pa3mep U OCHOBAHMS B3UMAHUSA FOCYyIAPCTBEHHON MOUUIMHBI UJIH UHOM
OIJ1aThl, B3UMAaeMOii 32 Mpe1ocTaBJIeHHe MYHHIIUIIAJIbHOM yCJIyri

2.26. [IpenocraBienue Y Clyru OCyIIECTBIsIETCS OECIIaTHO.

IMopsinok, pa3mep u OCHOBaHUSI B3UMAHMS IJIAThI 32 MPeI0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCH HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /15 PeJ0CTABIeHUSI MYHUIIUNIAIbLHON YCJIyTH,
BKJIIOYAsi MHGOPMALMIO 0 METOAMKE pacyeTa pa3Mepa TaKoi miaThl

2.27. Ycayru, HeoOxoaumbIe U 00s13aTeIbHBIC IJIs1 TPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

MaxkcuMaIbHBINH CPOK 0KHAAHUSI B 04epeIH NPH MoAaye 3ampoca o NpeiocTaBjIeHun
MYHMIHMNAJIbHON YCJYId U NPHU MOJYYeHHH Pe3y/ibTaTa NMpeaocTaBIeHHs MyHUIIUNIAJIbHOM
yeayra

2.28. MakcuManbHbIii CpPOK OXKHUJAHUSA B OYEPENM IPHU IOJa4ye 3asABJICHUS U IIPU
NOJIyYeHUHU pe3yJbTaTa NpeAOoCTaBIeHHs Y CIyTd B AJMUHUACTPAIMN WIM MHOTO(QYHKIMOHATLHOM
IIEHTPE COCTaBIIACT HE Ooyiee 15 MUHYT.

Cpok U NOpPSIA0K PerucTpanum 3anpoca 3asiBUTeIs 0 NPeJ0CcTaBIeHHH MYHHIUNATbHOI
YCJIYI'H, B TOM YHCJ€e B 3JIEKTPOHHOI opme



3asBiCHUS TOJUICKAT PETUCTpalud B AJMHHHCTpAllMM HE TMO3AHEe pabdoyero HS,
CJIEYIOIETro 32 JIHEM MOCTYIUICHHUS 3asBJICHHUS B AIMUHUCTpaluio. B ciydae HaMuus OCHOBaHMM
JUIS OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIWMBIX ISl TIPEAOCTaBICHUS Y CIYTH, YKa3aHHBIX B
nyHkre 2.22 nHactosimiero PeriamenTta, AIMUHUCTpaldsi HE MO3JHEE CIEAYIOUIErOo 3a JHEM
MOCTYIIJICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOMMMBIX JJIS MPETOCTABICHHUS Y CIYTH, pabodero
JTHSI, HATPaBJISICT 3asIBUTENIO JIMOO €ro MPEJICTaBUTENI0 PEIICHHE 00 0TKa3e B MPHEME JOKYMEHTOB
HEOOXOMUMBIX I TMPENOCTaBICHUs YcCiayrd mo Qopme, ompenenseMord AIMUHUCTPATHBHBIM
permamMeHToM ~AJIMUHUCTpAllMd  COTJIACHO TpeOOBaHUSM MOCTaHOBJIEeHHS I[IpaBUTEnbCTBA
Poccuiickoit ®epeparmu or 16 mas 2011 r. Ne 373 «O pa3zpaboTke M YTBEpKICHHH
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJTHEHHS TOCYIaPCTBEHHBIX (DYHKIIMH U aJIMUHUCTPATUBHBIX
PerIaMeHTOB MPEOCTABICHUS TOCYIaPCTBEHHBIX YCIYTY.

TpeGoBanus K NoMeNnIeHUsIM, B KOTOPBIX MPeAOCTABJIsIETC MyYHUIIUNIAJBHAS yCIyra

2.29. Mecronoioxenue aIMUHUCTPATUBHBIX 3aHUM, B KOTOPBIX OCYLIECTBIIAETCS IPUEM
3aSBJICHUA W JIOKYMEHTOB, HEOOXOIMMBIX [UIsI TPEJOCTABICHUS YCIYI'H, a TaKXKe BbIJadya
pe3yNbTaTOB MpPENOCTaBICHUs Y CIyrd, AOKHO olOecredyuBaTh yao0CTBO JUIsl TPaXIaH C TOYKH
3peHUs MeleX0JHONU JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPaHCIOPTa.

B ciywyae ecnm umeercs BO3MOXKHOCTh OPraHM3allUM CTOSIHKH (ITAPKOBKHM) BO3JIE 3JaHUS
(cTpoeHHs1), B KOTOPOM pa3MELIEHO TMOMEIIEHHWE TMpueMa M  BbAAYU  JIOKYMEHTOB,
OpraHU30BBIBACTCS CTOSHKA (ITAPKOBKA) I TMYHOTO aBTOMOOMIIBHOTO TpaHCIopTa 3asiBUTENCH. 3a
M0JIb30BaHUE CTOSTHKOM (TTapKOBKOM) ¢ 3asiBUTEIIEH MiaTa HEe B3UMAETCHI.

JJiss TapKOBKHU CHEIHAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBATUIOB HA CTOSHKE (MApPKOBKE)
BbIiensieTcs: He MeHee 10% wmect (HO He MEHee OJHOr0 MecTa) JUisi OeCIUIaTHOM MapKOBKH
TPaHCIOPTHBIX CPEICTB, yIpasisieMblXx nHBaMAaMu I, II rpymm, a takke naBanunamu 11 rpymnmsl B
nopsiike, ycranoieHHoOM [IpaButensctBoMm Poccuiickoit ®Denepannu, 1 TPAaHCHOPTHBIX CPEICTB,
MEPEBO3SIINX TAKUX UHBATHUIOB U (WUJIN) JETei- MHBAIHUIOB.

B memsax obOecnedeHuss OECHpPEMSITCTBEHHOTO JOCTyNa 3asBHUTENICH, B TOM YHCIE
NEPEABUTAIONINXCSI HAa MHBAMIHBIX KOJIACKaX, BXOJ B 3JaHME M IIOMELICHHS, B KOTOPBIX
MPeIOCTaBIsIeTCsT Y Ciryra, o0opyayeTcsl maHaycaMu, OPYyYHSIMHU, TAaKTUIBHBIMUA (KOHTPACTHBIMH)
MPEIyNPEeKAAOMMUMU SJIEMEHTaMU, UHBIMHU CHEIHATbHBIME TPUCITOCOOICHUSMH, TO3BOJISIFOIIMMHU
o0ecreynTh OECHpPEnATCTBEHHBIH JOCTYIl M TEpeABM)KEHHE HHBAJIUIOB, B COOTBETCTBUU C
3aKkoHoaresbcTBOM Poccniickoit denepanuy 0 COLUaibHOM 3allMTE HHBAIUIOB.

leHTpanbHBIN BXOJ B 3/1aHWEe AJIMUHHUCTPAIIMU JOJIKEH OBITh 000pY/IOBaH MH(OPMAITMOHHOMN
Ta0IMYKOM (BBIBECKOH ), COepIKaIIeH CIIeyIoNTyo HH(popMaIuio:

- HaWMEHOBAHMUE;

- MECTO HaXOXACHUS U apeEC;

- pexuM paboThl;

- rpaduk npuema;

- HOMepa TeneOHOB ISl CIIPABOK.

[TomenieHusi, B KOTOPBIX MPENOCTABISIETCS Y Ciyra, JOKHBI COOTBETCTBOBATH CAHUTAPHO-
3MUIEMHAOJIOTUYECKUM MTPaBUJIaM U HOPMATHUBAM.

ITomenieHus1, B KOTOPBIX MPEIOCTABIAETCS Y CIIyra, OCHAIAIOTCS:

- IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMH I10KAPOTYILIECHNUS;



- CHCTEMOI OMOBENIEHUSI O BO3HUKHOBEHUU YPE3BbIUAHON CUTYyAIlUU;

- CpEeACTBAMU OKa3aHMs NEPBOM MEIUIIMHCKOMN MOMOIIIH;

- TyaJleTHBIMA KOMHATaMH ISl IIOCETUTEIEH.

3an oxumaHus 3asBUTeNed 0O0OpyAyeTcsl CTYJbSIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
oTpesenseTcss UCXols u3 (PAKTHUECKON Harpy3kH M BO3MOXXHOCTEH i WX pa3MEUICHHS B
MOMEIIEHUH, a TAaK)Ke MHPOPMAITMOHHBIMHU CTCHIAMH.

TekcTel MaTepuanoB, pa3MeNIEHHbIX Ha UHPOPMAILIMOHHOM CTEHJIE, ITeYaTatoTCsl YI0OHBIM IS
yTeHus] Wpu@ToM, Oe3 HCIpaBICHUN, C BBIJCICHHEM HauOoIee BaXXHBIX MECT MOJIYKUPHBIM
mpuQTOM.

Mecra 111 3aTIOJTHEHHS 3asBJICHHN 000PYAYIOTCS CTYJbSIMH, CTONaMH (CTOWKaMu), OJlaHKaMH
3asBJICHUH, MICbMEHHBIMU MPUHAIIICKHOCTIMHU.

Mecra npuema 3asButeneil 000pyayroTcs WH(GOPMALMOHHBIMH TaOIWYKaMH (BbIBECKAMM) C
YKa3aHHUEM:

- HOMepa KaOMHeTa 1 HauMEHOBaHUs OTJIeNa;

- dbamunny, UMEHHU U oT4YecTBa (TOCIEAHEE - IPU HAJIUYUU), JOJKHOCTH OTBETCTBEHHOTO
JUIIa 3a MPUEM TOKYMEHTOB;

- rpaduka npuema 3asBUTEICH.

PaGouee MecTO KaXXJIOTro OTBETCTBEHHOIO JHIIA 3a MPHEM JOKYMEHTOB JIOJDKHO OBITh
000pyJIOBaHO TIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYHa K HEOOXOIUMBIM
nH(OPMAIIMOHHBIM 0a3aM JaHHBIX, TEYATAIOUIUM YCTPONCTBOM (IPUHTEPOM) U KOMHPYIOIIUM
YCTPONCTBOM.

Jluno, OTBETCTBEHHOE 3a NpPHUEM JIOKYMEHTOB, JOJDKHO HMETh HACTOJIbHYIO TaOIWYKy C
yKazaHueM (haMHuIIni, UIMEHH, OTYECTBA (ITOCIICIHEE - TPU HATMYHUN) U JOJIKHOCTH.

[Tpu npenocTaBneHny Y CIyru HHBaIUIaM 00€CIIeYnBAIOTC:

- BO3MOXXHOCTh OECTPEMNsATCTBEHHOTO JOCTyNa K OOBEKTYy (3JaHHI0, MOMEIICHHUIO), B
KOTOPOM IpeAOCTaBIsieTcs Y CiIyra;

- BO3MOXXHOCTh CaMOCTOSITENILHOTO TIEPEBUKCHHSI TI0 TEPPUTOPUHU, HA KOTOPOH
PaCTIONIOKEHBI 3MaHMSI ¥ TIOMEIICHHSI, B KOTOPBIX MPEIOCTABISETCS Y CIIyTa, a TAk)Ke BXOJIa B TaKHUE
00BEKTHI ¥ BBIXO/A U3 HUX, IIOCATKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HErO, B TOM YHCIIE C
HCIIOJIb30BaHUE KPECIa-KOJISACKHY;

- COTPOBOXKACHUE WHBAIUAOB, UMEIOUIMX CTOMKHE paccTpOiCTBAa (YHKIUU 3pEHUS U
CaMOCTOSITENIbHOTO TIePEIBUKECHHUS;

- HaJIeKaIlee pa3MeIlleHrne O0OpyAOBaHUS W HOCUTENeH WHOOpMaIuu, HEOOXOAMMBIX
Uil oOecrieueHusT OeCHpemsiITCTBEHHOTO JOCTyla WHBAJIWAOB K 3IaHUSM U TIOMEUICHHSM, B
KOTOPBIX MPEOCTABISAETCS Y CIyra, U K YCIyre ¢ y4eTOM OrpaHUYCHHN UX KU3HEIEATEIIbHOCTH;

- nyOnupoBaHUEe HEOOXOAMMOW JJIsI MHBAJIUIOB 3BYKOBOM M 3pUTENBbHON MH(OpMaIuu, a
TaKXKe HaJAluCed, 3HAKOB W HWHOW TEKCTOBOM M rpaduueckoid HH(POpManuu 3HaKaMH,
BBITIOJTHEHHBIMU peNbe(hHO-TOUCIHBIM TIpupTOM bpaiins;

- JOMYCK CypAONEPEeBOTUNKA U TU(IIOCYPOTIEPEBOTUNKA,;

- JOMYCK COOAKHW-TIPOBOJHUKA TIPU HAIWYUK JOKYMEHTA, MOATBEPXKAAIONIETO €€
crienMagbHOe OOydeHHE, Ha 0OBEKTHI (31aHMs, TOMEIIEHHUS ), B KOTOPBIX MPEIOCTABISICTCS Y CIIyTa;

- OKa3aHWE€ MHBAJIMJAM MOMOUIM B IPEOAOJICHUH OapbepoB, MEIIAIONIUX MOTYYEHUI0 UMHU
Ycnyru HapaBHE ¢ JPYTHUMHU JTULIAMHU.



IToxa3aTe/u 1OCTYNIHOCTH M Ka4eCTBA MYHUIIMNIAJIbHOM YCIyTH

2.30. OCHOBHBIMU IOKa3aTENSIMU JOCTYITHOCTH MPEAOCTABICHUS Y CIIyTH SBJISIOTCS:

- HaJIN4YME MOJIHOW U MOHATHOM MH(OpMaIMK O MOPSAAKE, CPOKAX U XOAE MPETOCTABICHUS
Ycnyru B nHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOIIEro MoJb30BaHus (B TOM YHCIE B
cetu «MIHTEpHETY), CPEACTBAX MacCOBOM MH(OPMAIIUY;

- BO3MOYKHOCTh IIOJYYEHHUS 3asBUTEIEM YBEIOMJIEHHH O MpPEJOCTaBIECHUM YCIYIH C
nomouipto EINI'Y unm pernonaibHOrO noprania;

- BO3MOKHOCTb IIOJIY4€HUs1 HH(POPMALMU O XOJ/1€ IPEJOCTaBICHUS Y CIIyTH, B TOM YHUCIE C
UCIIOJIb30BaHUEM HH(OPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

2.31. OCHOBHBIMU TIOKa3aTEJIIMU KaueCTBa MPEAOCTABICHUS Y CIIyTH SBJISIOTCS:

- CBOEBPEMEHHOCTh IIPEJOCTABIEHUS YCIYIM B COOTBETCTBUHM CO CTaHAAPTOM €€
IIPEIOCTABIIEHUS, OIIPEIETICHHBIM HAaCTOSALINM PerinameHTom;

- MUHUMAaJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOJEHCTBUM I'PakJIaHUHA C JIOJPKHOCTHBIMHU
JMIIaMH, YYaCTBYIOIUMH B IPEJOCTABICHUH Y CITYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKaJloO Ha JAcicTBUsA (Oe37eiiCTBHE) COTPYAHMKOB M HX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOLIEHUE K 3asSBUTEIIAM;

- OTCYTCTBHUE HapYIIEHUI YCTAaHOBIIEHHBIX CPOKOB B IIPOLIECCE MTPEOCTABICHUS Y CIIYTH;

- OTCYTCTBHE 3asBJICHHUH 00 OCHapWBaHWUW peUIeHUW, nercTBuil  (Oe3aeicTBUS)
AJMUHHUCTpAlMM, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €ro JOJDKHOCTHBIX JIMI] U PaOOTHUKOB,
IPUHUMAEMBIX (COBEPLIEHHBIX) MPU MIPENLOCTABIECHUN Y CIYTH, 10 HTOraM PacCCMOTPEHMUSI, KOTOPBIX
BBIHECCHBI PEeIIeHNUs 00 YAOBIETBOPEHUH (YACTUYHOM YJIOBJICTBOPEHUN) TpeOOBaHUN 3asBUTEINICH.

HNuble Tpe6OBaHUS, B TOM YK CJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIECHUS
MYHHMIHMNAJIbHON YCJIYITd B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX, 0COOEHHOCTH MpPe10CTABICHHUS
MYHMUIMIAJIbHON YCJIYTH 110 IKCTEPPUTOPHATHHOMY NPHUHUIMIY M 0COOEHHOCTH
NPeA0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.32. [IpenocTtaBienre YcCiayru mo 3KCTEPPUTOPUATILHOMY MPUHIUITY OCYIIECTBIISETCS B
yacTu oOecrieueHHsi BO3SMOXKHOCTH TOJAauyl 3asBJICHUN U IMOJIyYCHHs pe3ysibTaTa MpPea0CTaBICHUS
VYenyru nocpenctsom EINTY, pernonansHoro noprana u nopraina ®PUAC.

2.33. 3asBuTensaM  00OeCeUMBAeTCS  BO3MOXKHOCTh  NPEACTABICHUS  3asBICHUA U
npujaraeMpIX JOKYMEHTOB, a TaKXe TOJIY4YeHHUs pe3yiabTara IpeJoCTaBICHUS YCIyrH B
3JIeKTpOHHOU (popme (B hopMe IIEKTPOHHBIX JOKYMEHTOB).

2.34. DNEeKTPOHHBIE JOKYMEHTHI IPECTABISAIOTCS B CIEAYIONMX (hopMaTax:

a) xml - 1 popmMan30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 1151 TOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, HE BKIIFOYAOITUM (OPMYIIBI
(32 UCKJIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJAIMYHKTE «B)» HACTOSIIETO IMyHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEPIKAIINUX PACUETHI;

r) pdf, jpg, jpeg - i1 TOKYMEHTOB C TEKCTOBBIM COAEP)KaHUEM, B TOM YHCJIE BKJIFOYAOLINX
dopmynel U (unu) rpaduyueckue H300pakeHUs (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOJIYHKTE «B» HACTOSIIETO YHKTA), @ TAKXKE IOKYMEHTOB C IpapUuecKiM COJIepKaHUEM.

Jonyckaercst  (GopMUpOBaHME  HJIEKTPOHHOIO  JIOKYMEHTa  IMyTeM  CKaHMPOBAHUS
HEMOCPEJICTBEHHO C OpHUIMHala JOKYMEHTa (MCIONb30BaHUE KOMUN HE JOMycKaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXPAHCHUEM OPHEHTAIIMU OpUTHHANIa JoKyMeHTa B pazpemenun 300 - 500 dpi



(macmtad 1:1) ¢ ucronp30BaHUEM CIAEAYIOMIMX PEKUMOB:

- «4epHO-0eNbIif» (MPU OTCYTCTBUU B JOKYMEHTE TpadHuuecKuX H300paKeHWH W (WiIn)
IIBETHOTO TEKCTA);

- «OTTEHKHU ceporoy (Mpu HAIMYUHU B JOKYMEHTE TpaduuecKuX W300paKeHH, OTIUIHBIX
OT LBETHOTO TpaduieCcKOro u300paxeHus);

- «UBETHO» UITN «PEKUM TOJTHOH I[BETONEPEeIaun» {Ipy HATHYUHU B JOKYMEHTE I[BETHBIX
rpaguIecKux U300paKEHHUM TMOO0 IIBETHOTO TEKCTA);

- C COXpAaHEHHUEM BCEX ayTEHTHUYHBIX NMPU3HAKOB MOJJIMHHOCTH, @ UMEHHO: rpaduueckoit
MOJIKUCH JINLA, TIeYaTH, YTJIOBOro MITamia OaHKa;

KonnuecTBo ¢aitnoB 1oMKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, KXKIBIA U3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (MJK) rpaduuecKyro HH(popMaIuio.

DJNEeKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CTIEYHBATD:

- BO3MOXXHOCTh UICHTU(UIIUPOBATH JOKYMEHT M KOJUYECTBO JINCTOB B IOKYMEHTE;

- JUIsE JOKYMEHTOB, COJEpKalluX CTPYKTypUPOBaHHBIE IO YacTAM, TIjaBaM, paszjeliaM
(moapasnmenam) NaHHBIE W 3aKIAJKU, OOECIEYMBAIOIIME IMEPEXOAbl MO OINIABICHUIO W (WUIU) K
CoJIepKaIIMCS B TEKCTE€ PUCYHKAM U TaOJIHIIaM.

JIOKyMEHTBI, MOAJIeKAIINe MpeacTaBieHuio B Gopmarax xls, xlsx wim ods, ¢popmupyrorcs B
BUJIC OTJCIIBHOTO JIEKTPOHHOTO JOKYMEHTA.

ITI. Cocras, nocj1e0BaTEIbHOCTh H CPOKH BBINOJITHEHUS] A AMUHUCTPATHBHBIX
npouenyp (aericreuii), Tpe0OBAHMA K MOPSAJKY X BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHUS A AMHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (hopMme.

HcyepnbiBaommii nepeyeHb aIMMHUCTPATHBHBIX Mpoueayp

3.1. [IpenocraBnenue VYciayrd BKIIOYAaeT B ceOs CIEAYIONIME AIMUHUCTPATHUBHBIC
IPOLEAYPBHI:

-YCTAHOBJIEHUE JTMYHOCTHU 3asBUTENS (MIPEICTABUTENS 3asiBUTENS);

-perucTpanus 3asBICHU;

-IpOBEpKa KOMIUIEKTHOCTU JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS Y CIyTH;

-IOJY4YCHHE CBEIECHUN IOCPEACTBOM E€IMHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumoeicTBus (nasee - CMOB);

-paccMOTpeHHE JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS Y CIIYTH; IPUHATUE PEIICHUS
10 pe3yJibTaTaM OKa3aHUs Y CIyTH;

-BHECEHUE pe3yJbTaTa OKa3aHWs YCIYI'M B IOCYJAapCTBEHHBINM aIpECHBIM PEECTp, BEICHUE
KOTOPOTr'0 OCYLIECTBIISIETCS B AJIEKTPOHHOM BH/IE; BbJa4a PE3yJIbTaTa OKa3aHUs Y CIyTH.

IlepeyeHb aIMMHUCTPATHUBHBIX NpPoLeRYP (HeficTBUIi) NPH NPeTOCTABIECHUHN
MYHMUIUNAJIBHON YCJIYTH YCJIYT B 3JIEKTPOHHOI opme

3.2. [Ipu npenoctaBneHnn YCIyru B 3JEKTPOHHOH (opMme 3asBUTENIO OOecreuynBaeTcs
BO3MO>XHOCTb!

- noJiyueHusi "HOpMaIuu O MOPSAJIKE U CPOKaX MPEIOCTaBICHUS Y CIIYTH;

- dopmupoBaHusl 3asBICHUA B (HOpME DBICKTPOHHOTO JOKYMEHTa C HCIIOJIb30BaHUEM
nHTepakTuBHBIX popm BIIY, pernonansaoro noprana u noprana ®UAC, ¢ npunoxeHrueM K HeMy
JIOKYMEHTOB, HEOOXOJWMBIX IJIsi TPEIOCTaBIEHUsS YCIyrd, B JJIEKTpoHHOW ¢dopme (B dopme



3JIEKTPOHHBIX JIOKYMECHTOB);

- IIpUEMa U PErUCTpaluu AJIMUHUCTPALUY 3asiBICHUS U IPUIIAraeMbIX JOKYMEHTOB;

- NoJy4deHus: 3asBUTeNeM (MpelICTaBUTENEeM 3asiBUTENS) pe3ysbTaTa IpeloCTaBICHUS
Ycnyru B popme 3IeKTPOHHOTO TOKYMEHTA;

- HOJ'IyLIeHI/IH CBG,Z[GHI/II\/'I 0 X0I¢ paCCMOTpeHI/I}I 3as4BJICHUA,

- OcyH_IeCTB.HeHI/I}I OIICHKU Ka4dycCTBa Hpe,Z[OCTaBHeHI/ISI YCHyFI/I;

- nocyneoHoe (BHecyneOHoe) oOkajJoBaHWE pEIICHWH U JedcTBui  (0e31eicTBUS)
AnvunuCcTpaniuu 00  AcHcTBUA  (Oe3MelcTBHE) JODKHOCTHBIX — JIMI]  AJMUHHUCTpAIUH,
MPEIOCTABIIAIONIETO Y CIIYTY, TUO0 MYHHIIUITAILHOTO CITYXKAaIIero.

IHopsinok ocyuiecTB/IeHUSI AAMUHUCTPATUBHBIX NpoueaAyp (1eicTBHii) B 3JIeKTPOHHO
¢opme

3.3. ®opMUpOBaHUE 3asBIECHUS OCYILECTBIISETCS TOCPEICTBOM 3alOJHEHUS 3JIEKTPOHHOM
dopmbl 3asBnenus nocpeactBom EINI'Y, permonansHoro moprama wuian noprana OHUAC 6e3
HEOOXOIMMOCTH JIOMOJIHUTEILHON IOoJauu 3asBIEHUS B KakKoW-mubo mHOM (opme. dopmartHo-
Joruyeckas MNpoBepka COOPMHUPOBAHHOTO 3asfBIICHUS OCYIIECTBISIETCS IOCTE 3arOJHEHUS
3asgBUTENIEM KKIOTO U3 MOJICH SJIEKTPOHHON (POPMBI 3asIBIICHHS.

[Ipy BBIABIEHUU HEKOPPEKTHO 3allOJHEHHOTO TOJS JJIEKTPOHHON (OpPMBI  3asiBICHUS
3asBUTENb YBEIOMIISIETCS O XapakTepe BbISIBICHHONW OMMOKM M TOpPAIKE €€ YCTpaHEHUs
HOCPEICTBOM HH(POPMALIMOHHOTO COOOIIEHHS HEOCPECTBEHHO B AJIEKTPOHHON (hopMe 3asiBICHHUSL.

[Tpu popmupoBanuu 3asBICHUS 3asBUTENO0 00ECTICYNBACTCS:

a) BO3MOXHOCTb COXpaHEHMsI 3asBJICHHUS M MHBIX JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.15.
HacToswero Pernamenta, HeoOXOIUMBIX AJISl IPEJOCTaBICHUS Y CIIyTH;

0) BO3MOXXHOCTb Te4aTH Ha OyMa)KHOM HOCHUTENC KOIHUH SJIEKTPOHHON (POpMBI 3asBICHUS U
WHBIX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.15 Hactosimero PernmameHTta, HEOOXOIUMBIX IS
MPEOCTaBICHUS Y CIIYTH;

B) COXpaHECHHE paHEe BBEICHHBIX B JJEKTPOHHYIO (OpPMY 3asBIICHHsS 3HAUYCHUH B JHO0OM
MOMEHT TI0 eJIaHHIO 3asBUTENIS, B TOM YHCIIE TIPU BOZHUKHOBEHUHU OIIMOOK BBOJA U BO3BpaTe IJIs
MOBTOPHOTO BBO/Ia 3HAYECHUH B 3JICKTPOHHYIO (DOpMY 3asiBIICHUS;

T') 3a[I0JTHEHHE TOJIEH IEKTPOHHON (hOPMBI 3asBICHHS O Havala BBOJAA CBEIACHUN 3asBUTEIEM
C UCTIONIb30BaHUEM CBeJieHUH, pasmenieHHbIX B ECUA, u cBenenuii, omyonukoBanubix Ha EINTY, B
yacTu, Kacaromeiics cseneHuil, orcyrcrByromux B ECHUA (mpu 3anonHeHuu (GopMbl 3asBICHHS
nocpenctsoM EINTY);

1) BO3MOXKHOCTb BEpHYThCS HA JIIO0O0M U3 ATANOB 3a0THEHUSI JIEKTPOHHON (OPMBI 3asIBICHUS
0e3 rmoTepu paHee BBEJICHHOW MH(POpPMAIINH;

€) BO3MOXKHOCTb JIOCTyIa 3asiBUTENIS K 3asBJICHUSM, [TOIaHHBIM UM paHee B TeUEHUE HE MEHee,
YeM OJIHOTO TO/a, a TAaKXkKe 3asBJICHHSM, YaCTHUYHO C(OPMHUPOBAHHBIM B TEUCHHE HE MEHEe, YeM 3
Mecslla Ha MOMEHT (OPMHPOBAHUS TEKYLIETO 3asBICHUS (YEpPHOBHKAM 3asBiIeHUil) (mpu
3arosiHeHnH (HOopMBI 3asBiIeHus ocpencTsoM BIY).

CchopMupoBaHHOE M TOANMCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI, HEOOXOIUMBIE s
MpEeI0CTaBICHUS Y CITYTH, HAMIPABIISIOTCS B AZIMUHUCTPAITUIO B SJIEKTPOHHOU hopme.

3.4. AnMuHHCTpalys o0ecredyruBaeT B CPOK HE IMO3JIHEee pabdouero JHs, CIEIYIOMIEro 3a
JTHEM TMOCTYTIJICHUS 3asBJICHHS, @ B CJIy4ae ero MOCTYIUICHHs B HepaOOUuMil MU Mpa3JHUYHBIN J1eHb,
- B CJICIYIOLIH 32 HUM MEPBBIN pabounil AEHb:



a) MpUEM JIOKYMEHTOB, HEOOXOJUMBIX JJsi TPEJOCTaBiICHUS YCIyrd, M HalpaBieHHE
3asBUTEIIO ANEKTPOHHOTO COOOLICHUS O MOCTYIJICHUN 3asBJICHUS;

0) perucrpanuio 3asBICHUS W HampaBieHUE 3asBUTENIO YBEAOMIICHUS O PErucTpaluu
3asBieHHs 1100 00 OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX Ui Y CITyTH.

3.5. 3agBUTENI0O B KauecTBE pe3ylbTaTa NPEAOCTaBICHHUS YCIyrd oOecreuyuBaercs
BO3MOXXHOCTh MOJyYEHHS TIOKYMEHTA:

- B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHJIEHHOW KBaIU(HUIIMPOBAHHON
JMEKTPOHHOW  MOAMMCHIO  YMOJHOMOYEHHOIO  JOJDKHOCTHOTO  JIMAa  AJMHUHHCTpAIUH,
HarnpaBJieHHOTO 3asBUTENto nmocpeacTsom EINI'Y, pernonanbHoro noprana u nopraia ®UAC;

- B BHJE OYMaXHOr0 JOKYMEHTa, IOATBEP)KIAIOIIETO COJIEPKAHUE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIN 3asBUTEINb MOTYYaeT P JINYHOM OOpaIlieHu .

3.6. OneHka KadecTBa NPEIOCTABIECHUS YCIYyTrd OCYILIECTBISETCS B COOTBETCTBUU C
[IpaBunamu  OmEHKM  TpaxgaHaMud  HPQPEKTUBHOCTH  JCATEIBHOCTH  PYKOBOJUTEICH
TEPPUTOPUATBHBIX OPraHOB (peepaqbHBIX OPraHOB HCHOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX
MoJIpa3JielieHni) C y4eTOM KadecTBa IMPEAOCTaBICHHUS MMM TOCYIJapCTBEHHBIX YCIYT, a TakKke
NPUMEHEHUS pPE3yJIbTaTOB YyKa3aHHOM OIIGHKM KaK OCHOBaHUS ISl MPUHSATHS pEHIeHUH o
JOCPOYHOM  MPEKPAIllEHUU  HCIOIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMH  CBOHUX
JOJDKHOCTHBIX  O0SI3aHHOCTEW, yTBEp)KICHHbIMHM MocTtaHoBieHHeM [IpaBurennbctBa Poccuiickoii
Oeneparun ot 12 nexadpst 2012 r. Ne 1284.

Pe3ynbraTthl OLEHKM KayecTBa OKa3aHMs YCIyI'M IE€pelalroTcsd B aBTOMATU3UPOBAHHYIO
uHpOpMaLMOHHYIO cucTeMy «MH(pOopMarmoHHO-aHATUTHYECKAsT CUCTEMa MOHHTOPHHIA KayecTBa
rOCYIapCTBEHHBIX YCIYI».

3.7. 3asBUTENI0 00ECIEUYNBACTCSI BO3MOXKHOCTh HAMPABICHHUS KAJIOObI Ha peIICHUs,
nerctBust  (Oe3meiicTBUE) AJNMHHUCTPAIMHM, JODKHOCTHOTO JUIA AJMUHUCTpaIuu  JTHOO
MYHUIIMIIAJIBHOTO CIIYXAIEro B COOTBETCTBUU cO cTtathel 11.2 denepanbHoro 3akoHa Ne 210-D3 u
B MOpSJKE, YCTaHOBJIEHHOM mocTaHoBiieHHeM IIpaBurennctBa Poccuiickoit ®denepanuu ot 20
HOsA0pa 2012 1. Ne 1198 «O d¢enepanbHoii rocynapcTBeHHOH WH(POPMALMOHHON CHCTEME,
obecrieunBaroNIeld MpoIecc M0oCyAeOHOro, (BHECyAeOHOr0) 00XKaIOBaHUS PEIICHUN W JeHCTBHIA
(Ge3meiicTBUS), COBEPILICHHBIX MTPU MPEJOCTABICHUH FOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT».

Ilopsinok ucnpaBieHUs AOMYNIEHHBIX ONEYATOK M OIMOOK B BHIIAHHBIX B pe3yJibTaTe
NpeaoCcTaBJIeHUs MyHUIIMNIAJBHOM YCIYTIH TIOKYMEHTaX

3.8. B ciyyae oOnHapykeHus AJIMHHHUCTpAIMCl OMEYaTOK M OIIMOOK B BBHIIAHHBIX B
pe3yabTaTe mpe0CTaBICHUS YCIYTH JOKYMEHTOB, OPTaH, YIOJTHOMOUYCHHBIH Ha OKa3aHUE YCIIYTH U
W3IABIINH aKT, BHOCUT M3MECHEHUE B BhINICYKAa3aHHBIN JOKYMEHT.

B ciydae oOHapysxeHUs 3asBUTENIEM JIOMYIIEHHBIX B BRIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
YCIYTH TOKYMEHTOB OIEYaTOK M OIMMOOK 3asSBUTEIbh HANPABISET B AJIMUHUCTPAIMIO MTUCHMEHHOE
3asBJICHHE B TPOU3BOJBHOU (opMe C yKazaHWeM HWH(OpPMAlUd O BHOCHUMBIX H3MEHEHHSX, C
000CHOBaHHEM HEOOXOJMMOCTH BHECEHHS TakuX u3MeHeHud. K mMHcCbMEHHOMY 3asBIICHUIO
MPUJIATAI0TCS IOKYMEHTHI, 000CHOBBIBAIOIINE HEOOXOIUMOCTh BHOCUMBIX M3MEHEHHM.

3asiBIeHHE 110 BHECCHHWIO M3MEHEHUW B BBIJAHHBIE B PE3yJIbTaTe€ MPEAOCTABICHHS YCIYTH
JOKYMEHTHI MTOJITICKUT PETUCTPAIMH B JICHb €0 MOCTYIUICHUS B A IMHHHUCTPAITHIO.

AIMUHUCTpALUsl OCYIIECTBIISIET TPOBEPKY IMOCTYIMUBIIETO 3asBICHUS Ha COOTBETCTBUE
TpeOOBaHUSM K COJCPIKAHUIO 3asBICHHUS M HAINPABISET 3asBUTENIO pEIICHHE O BHECCHHUH



U3MEHEHUH B BBIIAHHBIE B pe3yJbTaTe MPEJOCTaBICHUS YCIYyTd AOKYMEHTHI JMOO pelieHue oo
OTKa3¢ BHECCHMS H3MEHEHUM B  yKa3aHHbIE JOKYMEHTBI B  CpPOK, YCTaHOBJICHHBIN
3akoHozaarenbcTBOM Poccuiickoit denepanuu.

IV. ®opMbI KOHTPOJIA 32 UCIOJTHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa
ITopsinok ocymecTBICHUs TEKYLIEro KOHTPOJIS 32 COOTI0AeHHEM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH 0JKHOCTHBIMH JIULIAMHU I10JI0KEHUH PerjIaMeHTa
U HHBIX HOPMATHBHBIX NIPABOBLIX AKTOB, YCTAHABJIHMBAIOIIUX TPeOOBaHUHA
K NPeJ0CTABJICHHI0 MYHHIMIIAAbHON YCJIYIH, a TAK/Ke NPUHATHEM HMH pelleHuii

4.1. Texymuit KOHTPONbL 3a COONIIOJIGHWEM K HWCIOJIHEHHWEM HacTrosmero PermamenTa,
WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIUBAIOUIUX TPEOOBaHHS K MPEIOCTABICHUIO
VYcenyru, ocylecTBisieTcsl Ha MOCTOSSHHOM OCHOBE JIOJDKHOCTHBIMU JIUIAMU AJIMUHUCTPALUU WU
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, YIOJHOMOYEHHBIMH Ha OCYUIECTBIEHHE KOHTPOJS 3a
MPEOCTaBICHUEM Y CIIYTH.

JIJiss TEKyIero KOHTPOJIS MCTOIB3YIOTCS CBEICHUS CIY>KeOHOW KOPPECTIOHICHIINH, YCTHAS H
nuchbMeHHas UWHGoOpManus CHEUAINCTOB UM JODKHOCTHBIX JIMI  AJMUHHCTpAlUU WU
MHOTO(YHKIIMOHATBHOTO LIEHTPA.

Texymuii KOHTPOJb OCYIIECTBISETCS MYyTEM NPOBEACHMS TIUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK:

- perieHuit o mpeaocTaBiIeHUH (00 OTKa3e B MPEAOCTABICHUH) Y CIIYTH;

- BBISIBJICHUSI U YCTPAHEHUS! HAPYLIEHUH MTpaB IPaXKJIaH;

- pPaccCMOTpPEHHMsI, PUHATUS PEIICHUI U MOJATOTOBKUA OTBETOB HAa OOpalIeHHs TpaxklaH,
COJIeprKaIIye KaTo0bl HA pelIeHMHs], NeHCTBUS (0e31eHCTBUE) TOMKHOCTHBIX JIUII.

OTBeTCTBEHHOCTH IOJKHOCTHBIX JIMII 32 pelleHus U AeicTBus (0e3aeiictBue),
NPUHUMAaeMble (ocyllecTBJAsieMble) MMM B X0j1€ Npe0CcTaBJIeHus
MYHUIIUNIATBHOU YCJIYTH

4.2. [Io pesynbTaTaM NOPOBEAEHHBIX IPOBEPOK B CIIydyae BBISABICHUS HapyLICHUH
MOJOKEHUM HACToALIEero PernaMeHTa, HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIMX
TpeOOBaHUS K WPEIOCTABICHUIO YCIYrH, OCYIIECTBISETCS MPHUBJICUYCHUE BHUHOBHBIX JHI] K
OTBETCTBEHHOCTH B COOTBETCTBUU € 3aKOHOJaTeNbCTBOM Poccuiickon denepannu.

[lepconasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPAaBHJIBHOCTh U CBOEBPEMEHHOCTh
MPUHSTHS PELIECHUS O PpeJocTaBleHUH (00 OTKa3e B MPEAOCTABICHUN) Y CIYTH 3aKpEeIIsieTcs] B UX
JOJIKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHOATEIbCTRA.

TpebdoBanus K NOpAAKY U (popMaM KOHTPOJIA 32 NMPeA0CTABJIEHNEM MYHUIIUNIAJIbLHOM
YCJIYI'H, B TOM YHCJ€ €O CTOPOHBI I'PAXKIAH, UX 00beIMHEHNH U OPpraHu3anuil

4.3. I'paxnane, ux 0oOBEAMHEHHS] M OPTAHHU3AIMN UMEIOT MPABO OCYIIECTBISATH KOHTPOJIb
3a MperoCTaBlieHueM Y CIyru MyTeM NojydyeHus: HGOopMauu O XOJe MPeIoCTaBlIeHus Y CIyTy, B
TOM YHCJIE O CPOKAX 3aBEPUICHHS aIMUHUCTPATUBHBIX MpOLEAyp (AeiCTBHI).

I'paxnane, nX 00beAMHEHUS U OPTaHU3AIMH TAK)KE UMEIOT MPaBo:

- HalpaBJIATb 3aMCUAHUA W MNPCHAJIOKCHUA IO YIYUYHICHHUIO AOOCTYIIHOCTH MW KAa4YCCTBaA



MPEIOCTaBICHUS Y CIIYTH;

- BHOCHTb NPEAJIOKEHNS O MEpax 10 YCTPAaHEHUIO HapyLIEeHUH HacTosero PernamenTa.

4.4. JlomkHOCTHBIE  JMIA@  AJMUHUCTpAallUM INPUHUMAKOT MEpbl K  YCTPaHEHUIO
JOMYIICHHBIX HApYIIEHUH, YCTPaHSAIOT NPUYMHBI M YCIOBHS, CHOCOOCTBYIOLIHE COBEPIICHUIO
HapyILIECHUN.

Wudopmanus o pe3ynbraTax pacCMOTPEHHS 3aMEYaHUN W TPEIIOKEHUH TpakaaH, HX
00bEeTMHEHUH W OpraHu3alliil JOBOAUTCA 1O CBEJCHMSA JIUIl, HANPABUBIIMX A3TH 3aMEYaHUS U
IPEJI0OKEHUS.

V. JocyneOHblii (BHeCy1eOHbIH) MOPAIOK 00:KAJI0BAHMS pPelleHu i

U (uam) neicrBuii (0e31elicTBHSI) OPraHa MeCTHOT0 CaMOyIpPaBJIeHUS,
NPeI0CTABIAIIIET0 MYHUIIUNIATBHYIO YCJIYTY, 4 TAK/AKE ero J0JKHOCTHBIX JINII,
MYHUIIUNAJTbHBIX CJIYKAIMX

5.1 3asBUTENIb UMEET MPaBO Ha 00XKallOBaHWE pemieHus U (Win) AelicTBuii (0e3nenicTBus)
AJMUHUCTpALMKU, JOJDKHOCTHBIX JHI AJMUHUCTPALUH, TOCYJAapPCTBEHHBIX (MYHMIIMIIAJIBHBIX)
CIIy’KaIllUX, MHOTO(YHKITMOHAIBHOTO LIEHTPA, a TaKKe PaOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa
IIPY IPEOCTaBICHUH Y CIIYTH B IOCYI€OHOM (BHECYeOHOM) Topsiike (anee - xanooa).

Oprasbl MeCTHOT0 cCaMOYNIPpaBJIeHHs, OPraHU3allMM M YIIOJTHOMO4YEeHHbIE Ha
paccMoTpeHue KaJI00bI JTULA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAJ100a
3asiBUTEJISl B 10Cy1e0OHOM (BHeCyaeOHOM) mopsijaKe

5.2. B nmocynebnom (BHecyneOHOM) mopsiake 3asBUTENb (MPEACTABUTENh 3asBUTEIS)
BIIpaBe 00OpaTUTHCS C )KajJ000i B MUCbMEHHOM (opMe Ha OYMa)KHOM HOCHUTEJIE WU B JIEKTPOHHON
dopme:

- B AIMUHHCTpaLMIO - Ha pemeHue u (uiam) neiictBus (Oe3aelcTBUE) TOTKHOCTHOTO
JMIA, PYKOBOJUTENS CTPYKTYPHOTO MHOJpa3/eseHuss AIMMHUCTpPALMM, HA PELICHHE U JIeHCTBHS
(Oe3neiicTBHE) AAMUHUCTPAIINHU, PYKOBOAUTENS] A IMHUHUCTPALIHH;

- B BBILIECTOSIINN OpraH - Ha perieHue u (Win) neicTsus (6e31eiCTBHE) JOKHOCTHOTO
JMLA, PYKOBOJAUTEINS CTPYKTYPHOTO MOApa3AeIeHUsT A IMUHUCTPALIH;

- K PYKOBOAMUTENIO MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa - HA pEmeHus W ACUCTBUS
(Ge3neiicTBue) pabOTHHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

- K YYpPEOUTEI0 MHOTOQYHKLIMOHAJIBHOIO IIEHTpPa - Ha pelleHue U JACHCTBUS
(6e3neiicTBrE) MHOTO(GYHKIIMOHAJILHOTO IIEHTpA.

B YnosiHoMO4Y€eHHOM OpraHe, MHOTO()YHKIMOHAJIBbHOM LIEHTPE, Y YUpeauTe/Is
MHOTO0()YHKIMOHAJBHOT0 LIEHTPA ONpeAe/IsilOTCH YIIOJHOMOYEHHbIE HA PACCMOTPEHHE 7KaJ100
AOJIKHOCTHBIE JIMLA

Cnoco0bl mHpOpMUPOBaHMA 3asiBUTEJIeH 0 NOPSAKe MOJAA4YH M PACCMOTPEHHS KaJ100bI, B
TOM 4HCJIe ¢ McoJIb30BaHneM EquHoro noprana rocyaapcTBeHHbIX M MyHHIMIAJIbHBIX

yeayr (pyHkuumii)

5.3. Nudopmarnus o mopsake Mogadyd W PacCMOTPEHMs KaJIOOBI pa3MeniaeTcss Ha
WH(OPMAITMOHHBIX CTEHJIaX B MECTax MPEAOCTaBICHHs Y CIIyTH, Ha caiite Anmunanctpanuu, EITY,



pernoHasibHOM TmopTtasie u moprtane ®UAC, a Taxke NpemaocTaBiseTcs B YCTHOH ¢dopme 1o
TesniepoHy M (WJIM) HA JIMYHOM IpHeMe JIMOO B MUCHbMEHHOH ()OpMe MOYTOBBIM OTIPABICHHUEM IO
azipecy, yKa3aHHOMY 3asiBUTENIEM (TIPECTaBUTENEM 3asBUTENSA).

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PeryJTHPYOUINX NOPSAA0K J0CYAeOHOT0
(BHecy1e0HOTr0) 00:ka/1I0BaHNs AelicTBUIl (0e31eiicTBUSA) U (MJIH) pellleHNH, IPUHATHIX
(ocylecTBJIEHHBIX) B X0/1€ MPEI0CTABJCHUS MYHUIMNIAJIbHON YCJIYTH

5.4. [Mopsimox  mocynebHoro (BHeCyneOHOro) o0OKanoBaHWSI pEIICHUH U JIeHCTBUI
(Oe3meiicTBUS) peryaupyeTcs:

- ®enepanbHbIM 3aKOHOM Ne 210-D3;

- nocraHoBineHnueM [lIpaBurensctBa Poccuiickoit ®enepaumu ot 20 Hos0ps 2012 .
Ne 1198 «O denepanpHOil ToCyZapcTBEHHON HWHGOPMAIIMOHHONW CHCTEMe, O00eCIeunBaroIei
mporecc jaocyaeOHoro (BHeCyneOHOTO) oOKajdoBaHUsS pelieHuH u JedcTBuil (0e3aeicTBus),
COBEpUICHHBIX MPU MPEJOCTABICHUH FOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

- MOCTaHOBJICHHEM  anaMuHucTpamuu  [IIeHKypckoro - MyHHUIMIAIBHOTO  OKpyTa
Apxanrenbckoit obmactu ot «l1» saBaps Nel5-ma «O6 yrBepxaenuu Ilonoxxenus o0
OCOOCHHOCTSIX TIOJJa4d M PACCMOTPEHHS Kamod Ha pemieHus u jaehctBus (Oe3aeiicTBue)
anMuHucTtparmu  IIIeHKypckoro MyHUIIMNATBHOTO OKpyra ApXaHrenbCcKko obOmactu, €
JOJIKHOCTHBIX JIMII, MyHHUIIMITATBHBIX CIYKAIIUX MPU MPEIOCTABICHUU MYHUIIUMIATBHBIX YCIYT, a
TaK ’K€ Ha pelieHus u JeicTBus (0e3aericTBiue) MHOTO(QYHKIIMOHAIBHOTO IEHTPA MPEAOCTABICHHS
rOCy/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT, €T0 pAOOTHUKOBY.

VI. Oco0eHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX Npoueayp (AeicTBuii) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX NMPeJ0CTaBJIeHHUS IrOCy1apCTBEHHBIX H MYHUIIMNIAJBHBIX

ycayr

HcyepnbiBarommii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeidcTBuil) npu
NPeI0CTABJICHHH TOCYIapCTBeHHON (MYHHMIMIIAJIBHOM) YCIYTH, BHIIOJIHSEMBbIX
MHOTO(YHKIMOHAJIBHBIMH LEHTPAMH

6.1. MHuoro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISICT:

- uHpopMHpOBaHHE  3asBUTENCH O  TMOpAAKE  MPEeNOCTaBICHUs  YCIyTd B
MHOTO()YHKIIHOHAJILHOM LIEHTPE, 110 MHBIM BOIPOCAM, CBSI3aHHBIM C NPEIOCTaBICHUEM Y CIYyTH, a
TAaKK€  KOHCYJbTUPOBAaHHE  3asgBUTENEd O  MOpPAJKE  MPEAOCTaBICHMs  YCIyrd B
MHOTO()YHKIIHOHAJILHOM LIEHTPE;

- IIPUEM 3asBJICHUH U BbIIAuy 3asBUTENIO pe3yjbTaTa NpPeAOoCTaBlIeHHUS YCIyrH, B TOM
yyciae Ha OyMaKHOM HOCHUTENE, MOJATBEPXKIAIOUIEM COAEp)KaHUE AIIEKTPOHHBIX JOKYMEHTOB,
HalpaBJIEHHBIX B MHOTOQYHKIMOHAJIBHBIA IIEHTP IO pe3ysibTaTaM IpeJoCTaBIeHUs YCIyr, a
TaKXe Bbl1auy JOKYMEHTOB, BKJIIOUasi COCTaBJIEHUE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHUE BBIITHCOK
U3 UHPOPMALMOHHBIX CUCTEM OPTaHOB, YYaCTBYIOIIUX B IPEAOCTABICHUH Y CIIyTH;

- MHBIE TPOLIENYPHI U AEUCTBUSL, TpenycMoTpeHHble DenepanbHbIM 3aKkoHOM Ne2 10-D3.



HNudopmupoBanme 3assBureiei

6.2. WudopmupoBanue 3asBUTENS OCYIIECTBISETCS CIECIYIOIUMH CIIOCOOaMu:

a) MOCPEICTBOM MPUBJICUYCHUS CPEICTB MAacCOBOM MH(OpPMAINK, a TaK)Ke MyTeM pa3MeIIeHUs
nHpopManui Ha O(UIMATBHBIX CalTaXx W MHQPOPMAIMOHHBIX CTEHJIaX MHOTO(YHKIIMOHAIBHBIX
LEHTPOB;

0) mpu oOpameHurd 3asgBUTENS] B MHOTO(DYHKIIMOHAIBHBIA IICHTP JHYHO, IO Tenedony,
MIOCPEICTBOM IOYTOBBIX OTIPABICHUH, THOO 10 MEKTPOHHON TOYTE.

[Tpu nuyrOM OOpaIIeHuu pabOTHUK MHOTO() YHKITMOHATILHOTO IIEHTPa MoApoOHO HHPOpMUpYET
3asBUTENEH 1O WHTEPECYIOMMM WX BOMPOCAaM B BEXKIWBOH H KOPpeKTHOH Qopme ¢
UCIIOJIb30BaHUEM O(PHUIMATBHO-/IEIIOBOTO CTHIISI PEYH.

Pexomenayemoe Bpemsi TpelIOCTaBlIEHUS KOHCYJIbTallMM - HE Oojee 15 MUHYT, Bpems
OXXKHJaHUS B o4yepeAu B ceKTope MHGOPMUPOBaHMS Uil MoJydeHus uHbopManuu o0 Ycioyre He
MOXET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HayMHATBhCS € MHGOpMalMd O HAUMEHOBAHUU
opranuzaiuy, (pamMUINH, UMEHHU, OTYECTBE U JOJDKHOCTH pPabOTHHKA MHOTO()YHKIIMOHAJIBHOTO
IICHTpa, NPUHSIBIIEro Tele(OHHBIH 3BOHOK. VHAMBHIyanbHOE YCTHOE KOHCYJIBTHPOBAaHUE MpHU
oOpamieHnn 3asBUTENS 1O TeledoHy pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPa OCYILIECTBISET HE
6onee 10 MUHYT.

[Ipy KOHCYJIBTHPOBAHUHU MO MHCHMEHHBIM OOpallleHusM 3asBUTENEH OTBET HaIpaBIISIETCS B
MUCbMEHHOM BHJE B CpOK He mo3aHee 30 KajJeHAapHBIX JTHEH ¢ MOMEHTa perucTpanuu oopalieHus
B (opMe 3JEKTPOHHOTO JOKYMEHTa IO aJipecy 3JEKTPOHHOM MOYThI, yKa3aHHOMY B OOpalleHUH,
MOCTYNHUBIIEM B MHOTOQYHKIMOHANBHBIM IIeHTp B (opMe D3JIEKTPOHHOrO JOKYMEHTa, M B
NUCbMEHHOW ¢opMe MO TMOYTOBOMY aJipecy, YKa3aHHOMY B OOpalleHuHu, MOCTYIHUBIIEM B
MHOTO()YHKIIHOHAJIBHBIN IIEHTP B MUCHBMEHHOM (hopMe.

Bbi1aua 3asiBUTENNI0 pe3yJIbTATA MPeI0CTABICHUS MYHHIIUNIAJIBLHOMN YCJIyTH

6.3.  Ilpu Hanuuuu B 3asBJIEHUU yKa3aHUs O BbIJAaye pe3ylbTaTOB OKa3aHUs Y CIIYTH 4Yepes
MHOTO()YHKIIMOHAJIBHBINA LEHTP AJMUHHUCTpANUs HepeaaeT JOKYMEHTh B MHOTO() YHKIIHOHAIbHBIN
HEHTP Ui MOCIeAyIoIel BhlAaul 3asgBUTENIO (MPEACTABUTENIO 3asiBUTENS) CIIOCOOOM, COTJIACHO
3aKJIFOYEHHBIM COTJIAIIEHUSM O B3aUMOJEHCTBUU 3aKIOYEHHBIM MEXAYy AJIMUHUCTpaLued H
MHOT'0()yHKIIHOHAJIbHBIM IIEHTPOM.

ITopsimok 1 cpoku nepenaun AAMHHUCTPALMM TaKUX JOKYMEHTOB B MHOTI'O()YHKIIMOHAJIbHBIN
LEHTP OINpPENeNAIOTCA COMIAlleHHEeM O B3aUMOJCHCTBUY, 3aKIIOYEHHBIM HMH B IOpSJKE,
YCTaHOBJIEHHOM NOCTaHoBIIeHHeM [IpaBurenscTBa

Poccuiickoit ®enepanun ot 27 centsaops 2011 r. Ne 797 «O B3auMOACHCTBUU MEXIY
MHOTO()YHKIIMOHAJILHBIMHU IIEHTPAMHU IPEOCTABICHHS TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT
U (denepasbHBIMH ~ OpraHaMH  WCHOJHHUTEIBHON  BJAacTH, OpraHaMH  TOCYAApCTBEHHBIX
BHEOIO/KETHBIX (DOHJIOB, OpraHaMU TOCYAAPCTBEHHOM BiacTn cyObekToB Poccuiickoit deneparum,
OpraHaMHM MECTHOTO CaMOYIIPaBICHUSI.

6.4. IIpuem 3asgButeneld ayisg BblIaYM  JOKYMEHTOB, SIBIISIIOIIMXCS  PE3YJIbTATOM
IPEJOCTABICHUS Y CIIYTH, OCYIIECTBIISIETCS B MOPSAIKE OYEPETHOCTH NMPH MOJYyYEHUH HOMEPHOIO
TJIOHA W3 TEPMUHAJIA 3JIEKTPOHHOH OYepenn, COOTBETCTBYIOLIETO LENH OOpaleHus, Jubo Mo
MPEBAPUTEIIHLHOMN 3aMMUCH.

PaboTHHK MHOTO(QYHKIIMOHAIBHOIO LIEHTPA OCYLECTBIISAET CAEYIOIUE ICHCTBUSL:



- YCTaHABJIMBAET JMYHOCTh 3asBUTENSI HA OCHOBAHMM JIOKYMEHTA, YIOCTOBEPSIOLIEIO
JIMYHOCTh B COOTBETCTBHHU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

- IpoBepseT TOJHOMOYMS —MpeAcTaBUTENs  3asBUTeNs (B ciydae oOpaiieHus
MpEACTaBUTEINS 3assBUTEINS);

- ONpeJIeNseT CTaTyC UCTIOTHEHUS 3asIBJICHUS;

- pacrneyaTsiBaeT pe3yJsibTaT MPeJOCTaBICHUsST Y CIyrd B BUE HK3EMIUISIpa JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTEIE H 3aBepsieT ero C HUCHOJIb30BaHHWEM I[eYaTH
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa (B NPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccutickoit @enepanuu ciaydasx nedatu ¢ uzoopaxkenuem ['ocymapcrBenHoro repba Poccuiickoit
denepanun);

- 3aBepsieT OK3EMIULIp D3JEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTEIE C
WCIIOJIb30BAaHUEM IeYaTH MHOTO(YHKIIMOHAIBHOTO LEHTpa (B MPEeIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH  akTamu  Poccuiickoit  ®enepanum  ciaydyasx - [e4aTd ¢ M300pakeHHEM
I'ocynapctBennoro rep6a Poccuiickoit denepanun);

- BBIIaCT JOKYMEHTHI 3asBUTENIO, MPU HEOOXOAMMOCTH 3allpallliBacT y 3asBUTEINS
MOJIMCH 32 KXl BBIIAHHBIN TOKYMEHT;

- 3ampaluBaeT corjiacue 3asBUTENs HA y4acTHE B CMC-ONPOCE I OLEHKH KayecTBa
MPEIOCTaBIEHHON Y Cayrd MHOTO(YHKIMOHAIBHBIM LIEHTPOM.



Ipuioxenue

I'naBe [lIeHKypCKOro MyHUIIMNIAIIBHOT'O OKPYyTa
ApxaHTeabCKoi 001acTu

oT

(mns pmsmueckux s @.M.0., nara poxaeHUs, MACOPTHHIC JTaHHBIC (HOMEp, CepHs, KEM H KOTJa BBIJAH), pPErUCTpanus
110 MECTY MPOKUBAHUS;

JUI  FOPHIMYECKUX JIMII: HAMMEHOBAaHHE B COOTBETCTBHH C YYpEOUTEIbHBIMH JokyMmeHTamu, @®.M.O pykoBomuTers,
ropuanueckuit anpec, OI'PH, NHH)

azipec JUisl OTIPaBKH KOPPECIOHICHIIMH (ITOYTOBBIN aapec):

aapec C-)J'ICKTpOHHOﬁ IIOYTHhI:

HOMeEp TenedoHa:

3AABJTEHUE

Ne HanmenoBanue npeacraBieHHbIX JOKYMEHTOB TlopmaaNK Kommst
n/n (xommaecTBO (KOIM4ecTBO
3K3EMILIIPOB) 9K3EMILISIPOB)
(monmch) (®.U1.0. pykoBoauTens, rpaxJaHUHA)

M.IIL.
« » 20 T.
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